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SCHOOL COMMITTEE GOALS

Students are our priority and we will work togethergtablsh an environment conducive to
learning and continuous improvement for all students by acting on the following goals regarding
students:

e To individualize the learning program in order to provide appropriately for all students
according to their spéic needs, learning styles, aptitudes, and aspirations.

e To protect and observe the legal rights of students.

e To enhance the setnfidence of each student by creating a cpand respectfuearning
environment that provides positive encouragement girdrequent, certified success.

e To provide an environment in which students can develop and apply personal responsibility,
and good citizenship for their actions through meaningful experiences as student citizens of
our community in their daily school life

e To deal with students in matters of discipline in a fair and constructive manner.

e To provide for the safety, health, and welfare of all students.

e To encourage regular school attendance, quality work, and continuous progress.

e To achieve academic success.

The School Citizenship Handbootwas adopted by the Westport School Committee on
Junel, 1998 and revised in July 2Q19chool Committee Members:

James Bernard Michael P. Sullivan
Michelle Duare Antonio Viveiros
Eric Larrivee

NOTE: This publicatin contains the most important current School Committee policies. A complete

School Committee Policy Manual is available for review at any school office, the Westport Free Public

Library, and at the Office of the Superintendent of Schools. Please ctirga@thool Committee Policy

Manual for additional policies.

Al so, please consult each school déds handbook for addit

All programs, activities, and employment of the Westport Community Schools are offered withoutoegard
race, color, sex, religion, national origin, sexual orientation, or disability. For further information or to

redress a grievance, contact the districtds Civil Ri
by phone at 50836-1140, or in witing at 17 Main Road, Westport, Massachusetts 02790.

Translation Services (508) 63640

Please contact the Superintendent of Schools for translation of this document or other important school
notices.

Contate por favor o superintendente das escoles gpdraducdo deste original ou de outras observacdes
importantes da escola.

Entre en contacto con por favor al superintendente de las escuelas para la traduccién de este documento o
de otros avisos importantes de la escuela.

Veuillez contacter le surdént des écoles pour la traduction de ce document ou d'autres notices
importantes d'école.

Treten Sie bitte mit dem Betriebsleiter der Schulen fiir Ubersetzung dieses Dokumentes oder anderer
wichtiger Schulebegriffe in Verbindung.
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WESTPORT COMMUNITY SCHOOLS
Office of the Superintendent

WELCOME TO THE WESTPORT COMMUNITY SCHOOLS

September 2011

Dear Parents, Guardians and Students:

| want to welcome yo to the 201122012 school year and to a new year where we can work
togetherto face our challeges and meet them head on for the sake of all students.

Summerwas a busy time for us There were new programs developed in SPED, the district
improvement plan was updated, there were staff changes, and we have continued to work on
curricdum. Prior to the start of schoohe staff and the administratonsorked together o
professional development prografor all staffandwill continue to work at providing them with
appropriate staff development throwgi the year to improve our teacig to benefit our
students

This year,| look forward to sharing with yothe district strategic plan and the updates for the
district impgovement planThere will also be many challenges for us to deal with includhme;
WMS starting two days latehe continual monitoring of the PCB levekt the school, the
accreditation at th&/AC and WHS, the corrective action plan for thWES, the improvement
plan for theWMS, and the funding difficulties. @ job will be to remaindcused on the students
and dothe best we can for them.

For parents and community members, your support will be crucial in dealing with the financial

crisis so that we can continue to provide programs needed for our sfualents withdealng

with the challengethe WMS will present.

Hereds to a productive year, full of new experi ¢

Sincerely,
Dr. Carlos M. Colleyi Superintendent of the Westport Community Schools



We have read and are aware of the rules and regulations\&etstport Schools outlined
in the Student Handbook.

Student Signature (WMS/WHS) Parent/Guardian Signature

Print studenhane Date

| would like to receive communications via Email:
(please print email address)

| would like to receive communications init: yes no
(please check one)

Student 6s gr ade:

Teacher/advisor or homeroom teacher:




Translations:
For a translation of this or any other school notice, please contact the
Superintendent of Schools at 508 -636-1140.

Portuguese:
Contate por favor o superintendente das escolas pelo telephone 508 -636-1137 para
gualquer traducéo relaci onada com esta ou outras noticias da escola.

Spanish:
Contacta por favor al superintendente de escuelas en 508 -636-1137 para una
traduccién de esto o de cualquier otro aviso de la escuela.

French:
Veuillez contactez le surveillant des écoles a 508 -636-1137 pour une traduction de
ceci ou de n'importe quelle autre notification d'école.

German:

Treten Sie bitte mit dem Betriebsleiter der Schulen bei 508 -636-1137 fur eine
Ubersetzung von diesem oder von jedem moglichem anderen Schulebegriff in
Verbindung.

STupenNnT RicHTs AND REsPONSIBILITIES

Education is a right of every student, but this right also comes with the responsibility to
become a citizen of our community of Westport. We therefore proclaim thahmong these
rights andresponsibilitiesare the followng:

Theright to equal educational opportunity, and freedom from discrimination
Theresponsibility not to discriminate against others

Theright to attend free public schools

The responsibility to attend school regularly and to observe school rules edséottia
permitting others to learn at school

The right to due process of law with respect to suspension, expulsion, and decisions the
student believes injure her/his rights

Theresponsibility to respect the rights of others

Theright to free inquiry and expssion

Theresponsibility to observe reasonable rules regarding these rights

Theright to privacy, which includes privacy in respect to the student's school records
Theresponsibility to respect the privacy rights of others

Westport Community Schools maynot exclude students from any
course, activity, service or resource available on account of race,
color, sex, religion, national origin, or sexual orientation.



WESTPORT COMMUNITY SCHOOLS

VISION & MISSION STATEMENTS
Vision

The Westport Community Schools will strive to be a model district that provides opportunities for
all students to think critically and communicate effectively in order to achieve their highest
potential. Our graduates will possess the skills required to become responsible and contributing
citizens in a rapidly changing world.

Mission
The mission of Westport Community Schools is to inspire, prepare and challenge our youth
through a rigorous, differentiated and relevant curriculum that extends beyond the classroom to

include experiences in the community and that nurtures the academic, artistic, physical and social
potential of every student.

CORE VALUES

Student Achievement
We have high expectations for students to achieve their highest individual potential, but
understand that students reach these expectations at different rates and in different ways.
Personal Growth
The purpose of education is to nurture student development beyond core academics
enabling students to become confident self-reliant learners and productive, responsible
citizens in a diverse world.
School Climate
A healthy, safe, and structured environment is essential to learning.
Collaborative/Partnership
The achievement of our educational goals is dependent upon the development of an
active and dynamic partnership among teachers, students, and parents, along with the
community and local businesses.
Resources
It is the responsibility of the entire community to provide the resources, facilities,

materials, personnel to ensure academic excellence based on sound
educational research.



Approved 1 -19-11

WESTPORT COMMUNITY SCHOOLS

2011-2012 School Year Calendar

August29 New Teacher Training/Orientation
August 30 Teacher Training Day No School
August 31 Teacher Training Day No School
September 1 Staff Convocation

Septembeb Labor Day

Septembeb First Day of School Grades12
September 7 First Day of School for K
Septerber 8 First Day of School for Preschool
October 7 Early Release for Students/Staff Training
October 10 Columbus Day

November 8 Teacher Training By No School
November First Term Ends Marks Close

November 11
November 23

Vet erans6 Day
Half Day-Thanksgiving Break First Trimester Ends

November24-25 Thanksgiving Break

December 2-January 2 Winter Recess

January 16 Dr. Martin Luther Kng Jr. Day

January 26 Second Term EndsMarks Close

February 10 Teacher Training Day No School

February20-24 President 6s Day/ Winter Vacation
March 9 Early Release for Students/Staff Training

March 13 Second Trimester Ends

April 6 God Friday

April 9 Third Term End$ Marks Close

April 16-20 Patriotdés Day/ Spring Vacati on
May 28 Memorial Day

TBA Last Day of School for Seniors

June 10 High School Graduation

June 19 Last Day for Grades H.1

Fourth Term EndsMarks Qose
Third Trimester Ends

The School Committee has approved a-889 school year calendar with an additional 5 days
for emergencies. The actual last day of school for grades Will be no earlier than Juriéth

and no later than Juri@dth. Earlyrelease for seniors may be no sooner than 12 school days
before the close of the school year.

A ONE CALL wiN&s&notify you by phone or-mail regarding delays or cancellationg.
If you would like to be contacted directly by One Call Nopleasebe sure the schools have
your correct phone number andnail. You can use the registration on the website at
www.westportschools.orp input your email and phone numbers, so that you can receive
prompt energency and appropriate notifications.



http://www.westportschools.org/

SCHOOL DELAYS, CLOSINGS AND CANCELLATIONS

Closingor delaying the opening afchoolby 60, 90, or 120minutesbecause of
weather conditions is occasionally necessary for the safety of students. The decision to
delay or close school is made as early as circumstances permit. Usually the decision is
made by 5:00 a.mbut changing weather conditions could result in a later decision.
The fact that the decision must be made so early in the morning makes it dificult t
make decisions with precision. Also, the expediency with which the Town and State
get the snowplows and salt trucks out enters into the deseisding process. The
Superintendent makes the final decision to cancel classes based on the best information
available at the time and with student safety in mind. Once the decision is made,
messagego out through théd On e C a IsystenN &\ then contact tharea radio
and TV stations.However, your best option for prompt notification is to sign up for the
i One Ca Isyster dhe timeliness ofadio and TVstation broadcasts is beyond
our local control. Students and parents are askesigtoup for theiOne Call Nowd
system atvww.westportschools.orgr listen totheradio and television on stormy days
We request that you dnot call the schools or school personnel because business
telephone lines must be kept cleRarticipating stations are:

Radio Stations Television Stations
WSAR 1480 WBSM 1420 Channel 64
WPRO 630 WPROFM  92.3 Channel 36
WSNEFM 93.3 WHJJ 920 Channel 28
WHJIY-FM 94.1 WWBB-FM  101.5 Channel 25
WW.LI-FM 105.1 WFHN-FM 107.1 Channel 12

Channel 10
Channel 7
Channel 6
Channé5

(early dismissals only) Channel 16

EARLY DISMISSAL

Early dismissal requires the most cooperation between parents and school.
However, if weather and safety issues warrant early dismissal, notification will be made
over the same radiand teévision stations listed above.n laddition though an
automated phone call to any phone nundoest email you have made available to us.
The notice will be followed by an email notification to your email address and will be
posted on the websiteRarents should take appropriate precautions and should listen to
local radio and television stations for notification of a cancellatitins critical that
parents work with the school to prepare an emergency plan for various inclement
weather contingecies.

AONE CALL wiN&s&/nootify you by phone or-mail regading delays or cancellationg.
If you would like to be contacted directly by One Call Nioplease be sure the schools have
your correct phonaumber and-enail. You can use the registiion on the website at
www.westportschools.orp input your email and phone numbers, so that you can receive
prompt emergency and appropriate notifications.



http://www.westportschools.org/
http://www.westportschools.org/

Freedom from Discrimination



EQUAL EDUCATIONAL OPPORTUNITIES

State and federal laws as well as School Committee policy guarantee that no person shall
be excluded from or discriminated against in admission to a public school of any town, or in
obtaining the advantages, privileges @odirses of study of a public school on account of race,
color, sex, religion, national origin, or sexual orientation.

This law makes it clear that all aspects of public school education must be fully open and
available to all students, without discrimiiet. We may not exclude students from any course,
activity, service or resource available on account of race, color, sex, religion, national origin, or
sexual orientation.

The Equal Educational Opportunity Regulations, adopted by the MassachusettsfBoard o
Education in 1975, address five areas of school policy: school admissions, admission to courses
of study, guidance services, course content, and-ewtracular and athletic activities.

If you have any questions or concerns regarding this law and haffeitts your
children, please contact your school principal, or the Supedatgrof Schools, at 508 63840
x1, or the Department of Education. Copies of the law and the regulations can be obtained from
the Massachusetts Department of Education, 3BinNstreet, Malden, MA 02148023, 617
388-3300x285 or x242, and are also available on the Internet at http://info.doe.mass.edu.

The Title IX Coordinator and the Civil Rights Coordinator, is the Superintendent of
Schools. Direct any complaints regardingy dound discrimination to: Dr. Carlos M. Colley,
Superintendent of Schools, Westport Community School$diin Road, Westport, MA 02790
or phone 508636-1140 x 1.

NONDISCRIMINATION ON THE BASIS OF PHYSICAL CHALLENGE

The School Committee has desiged the Superintendent as the responsible employee to
coordinate school district compliance with Section 504 of the Rehabilitation Act and its
administrative regulations. The Superintendent, as the district's Section 504 compliance officer,
shall be respnsible for continuing compliance with Section 504 and its administrative
regulations.

Any student has a ready means of resolving any claim of discrimination on the basis of
physical challenge in the educational programs or activities of the distritte kvent a student
believes that there has been a violation of Section 504, s/he shall deliver to the superintendent a
written statement setting out the alleged violations, describing the incident or activity involved,
the individuals involved and the @&, times and locations involved. The Superintendent shall
provide the individual filing the written statement an opportunity to discuss the matter
personally, if requested. The Superintendent shall make such investigation as is necessary to
determine the&eomplete facts involved. The Superintendent shall then take action as appropriate
to bring the district in compliance with all federal and state regulations or refer the matter to the
School Committee for action as appropriate. If the student submiténgritten statement of an
alleged violation is not satisfied with the handling of the matter by the Superintendent, s/he may
present the matter directly to the School Committee by contacting the Committee Chairperson.

ADMISSION TO CLASSES AND COURSES OFSTUDY

Each and every course of study offered by a public school shall be open and available to
students regardless of race, color, gender, sexual orientation, religion or national origin. This
does not prohibit the use of prerequisite requirementshthet been demonstrated to be essential
to success in a given program. However, if participation in a course or program is dependent

8



upon completion of a prerequisite which was previously limited to students of one gender, or if
scrutiny reveals that admgtrative arrangements have limited the opportunities of any class of
students to participate in such prerequisites, then all members of the previously excluded group
shall be given the opportunity smquire the prerequisites or be allowed to enter thgram

without such prerequisites. If it cannot be shown that a prerequisite is essential for success in a
given program, the prerequisite shall be abolished. The determination of what courses or units of
study are to be required of any student shall &lsanade without regard to the race, color,
gender, sexual orientation, national origin of that student. This policy shall not be construed to
prevent particular segments of a program of instruction from being offered separately to each
gender when necesygan order to respect personal privacy.

FREEDOM FROM SEXUAL HARASSMENT, BULLYING & HAZING POLICY
(JICFB)

l. Policy

A. It is the policy of the Westport Community Schools to provide a learning and
working atmosphere for students, employees and wsitore from sexual
harassment, bullying, hazing, and intimidation. These terms are collectively
referenced as fAharassmento. Such action
religion, national origin, age, gendesexual orientation or disability, or f@any
other reason.

B. It is the responsibility of every employee, student and parent to recognize acts of
harassment and take every action necessary to ensure that the applicable policies
and procedures of this school district are implemented.

C. It is a violation of this policy for any administrator, teacher or other employee, or
any student to engage in or condone harassment in school or to fail to report or
otherwise take reasonable corrective measures when they become aware of an
incident of harassent.

D. This policy is not designed or intended
disciplinary action or take remedial action when such harassment occurs out of
school but has a nexus to school, or is disruptive to or materially and
substantially ih er f er es wi th an employeeds wor k,
school work, or participation in school related opportunities or activities.

Reports of cyber bullying by electronic or other means, occurring in or out of
school will be reviewed and, whemaxus to work or school exists, will result in
discipline. Parents of students alleged to have engaged in cyber harassment will
be invited to attend a meeting at which the activity, words or images subject to
the complaint will be reviewed. A studentdjdined for cyberbullying will not

be readmitted to the regular school program until his or her parent(s) attend
such meeting.

E. Any employee or student who believes that he or she has been subjected to
harassment has the right to file a complaarnid to receive prompt and
appropriate handling of the complaint. Further, all reasonable efforts shall be

9



made to maintain the confidentiality and protect the privacy of all parties, but
proper enforcement of this policy may require disclosure of any llor a
information received.

F. The Building Principal/Designee shall be responsible for assisting employees
and students seeking guidance or support in addressing matters relating to any
form of harassment.

I. Procedures
A. Definitionsi Sexual Harageent Prohibited
fSexual Harassment O means unwel come sexu

favors, and other inappropriate verbal, written, electronically transmitted, or
physical conduct of a sexual nature, including but not limited to unwelcome
comments touching, written notes, pictures/cartoons or other inappropriate
conduct, such as leering, whistling, brushing up against the body, commenting
on sexual activity or body parts or other activity referred to by the Model
MCAD policy prohibiting such behaw. Harassment has the effect of
creating an intimidating, hostile, or offensive work or learning environment
that takes place under any of the following circumstances:

1. When submission to such conduct is made, explicitly or implicitly, a
term or cowmlition of employment, instruction, or participation in school
activities or programs;

2. When submission to or rejection of such conduct by an individual is
used by the offender as the basis for making personal or academic
decisions affecting the individii subjected to sexual advances;

3. When such conduct has the effect of unreasonably interfering with the
individual's work, attendance at school or participation in academic or
curricular activities, or

4, When such conduct has the effect of creatinghimidating, hostile, or
offensive work or learning environment through severe or pervasive
behavior which substantially and materially interferes with work or
school opportunities.

B. Definitionsi Bullying Prohibited

Bullying may take a vartg of forms. It is unacceptable in a school or work
environment. As a resultonstudent or employee shall be subjected to
harassment, intimidation, bullying, or cyberbullying in any public educational
institute

1. A Bul & yneamg repeated unwelcome weit, verbal or electronic
expression or a physical act or gesture or any combination thereof, directed
at a victim that: (i) causes physical or emotional harm to the victim or
damage t he viswdentoréesplopefiipmaees the victim in

10



ressonable fear of harm to himself or of damage to his property; (iii) creates
a hostileenvironmentat school for the victim; (iv) infringes on the rights of
the victim at school; or (v) materially and substantially disrupts the
education process or the orlyeoperation of a school.

The behavior mu st interfere with an
duti es or wi t h a student 6s academi
interfere with a studentds abid ity

activities, or privileges
a. That are being offered through the school district; or
b. During any education program or activity; or
c. While in school, on school equipment or property, in school

vehicles, on school buses, at designated school bus stgu$omt
sponsored activities, at schegdnctioned events; or

ACyfed | yi ngd means, bullying through t

electronic communication, which shall include, but shall not be limited to,
any transfer of signs, signals, writing, imageounds, data or intelligence of
any nature transmitted in whole or in part by a wire, radio, electromagnetic,
photo electronic or photo optical system, including but not limited to,
electronic mail, internet communications, instant messages or facsimile
communication. Cybebullying shall also include (i) knowing
impersonation of another person as the author of posted content or messages,
if the creator or impersonation creates any of the conditions enumerated in
clauses (i) to (v), inclusive, of the fad@tion of bullying. Cyberbullying

shall also include the distribution by electronic means of a communication to
more than one person or the posting of material on an electronic medium that
may be accessed by one or persons.

a. Cyberbullying may occur hrough the use of data, telephone or
computer software that is accessed through a computer, computer
system, or computer network or any public education institute.

b. As used i n t his Secti oasomedars] ectr oni

any communication through aectronic device includingout not
limited toa telephone, cellular phone, computer or pager.

fiHostil e environmento means, a situat.

school environment to be permeated with intimidation, ridicule or insult that
is sufficent |l y severe or pervasive to al
education.

Definitionsi HazingProhibited

The termfhazing shall mean any conduct or method of initiation, even if
consentedo, into any student organization, whether on publiprorate

11
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property, which willfully or recklessly endangers the physical or mental health
of any student or other person.

1.Such conduct shall includbut is not limited towhipping, beating,
branding, forced calisthenics, exposure to the weather, forced
consumption of any food, liquor, beverage, drug or other substance or
any other brutal treatment or forced physical activity which is likely to
adversely affect the physical health or safety of any such student or
person, or which subjects such studendtber person to extreme
mental stress, including extended deprivation of sleep or rest or
extended isolation.

2.Whoever knows that another person is the victim of hazing and is at the
scene of such activity, shall, to the extent that such person can do so
without danger or peril to himself or others, report such activity to an
appropriate law enforcement official as soon as reasonably practicable.
Whoever fails to report such behavior shall be subject to discipline.

D. Guidelines for Investigating Hassment Claims

In school systems, harassment may take many forms and cross many lines. The situation
may be an instance of staff member to staff member, staff member to student, student to
staff member, or student to student. Guidelines for dealirfgamy charge of

harassment are as follows:

1. By | aw, harassment is defined by the \
with objective standards or expectatioMghat one person may consider
acceptable behavior may be viewedhasassmenby another perso
Therefore, in order to protect the rights of both parties, it is important
that the victim or an administrator to whom a complaint was made or
reported make it clear to the harasser that the behavior is objectionable.

2. In all charges oharassmentthe victim should describe in writing the
specifics of the complaint to ensure that the subsequent investigation is
focused on the relevant facts. Oral and anonymous complaints will be
reviewed but are inherently difficult to investigate and may not be
procedurally fair; as a result no disciplinary action shall be taken on
anonymous complaints unless independently verified by clear and
convincing evidence. All other complaints will be reviewed based on a
preponderance of evidence standard.

3. Any schod employee that has reliable information that would lead a
reasonable person to suspect that a persan isstigator/participant or
a target oharassmentullying, or intimidation shall immediately report
it to the administrationgach school shall doenent any prohibited
incident that is reporteénd confirmed,and report all incidents of
discrimination, harassment, intimidation, bullying or cyberbullying and
the resulting consequences, including discipline and referrals, to the
Superint enattheyoa@ts. of fi ce

12



A good faith report from a staff member renders the staff member

immune from discipline for making a report and is considered to have

been made in the course of the staff
of M.G.L. c. 258. As a resylthe school district shall indemnify staff

members from any cause of action arising out of a good faith report of
harassment or the districtds subsequer
thereto.

If an instance of student to student harassmenepsrted to a staff
member other than an administrator, the staff member must inform the
Assistant Principal/House Master, or the Building Principal.

If a situation involving a charge of staff member to student harassment is
brought to the attention adny staff member, the staff member shall
notify the Building Principal or Assistant Superintendent immediately.

In a situation involving a charge of student to staff member sexual
harassmenthe staff member should notify the Building Principal or
Assistant Superintendent.

In a situation involving a charge of staff member to staff member
harassment the staff member should notify the Building Principal or the
Assistant Superintendent.

Once a charge oharassmenthas been made, including chesgof
mental, emotional or physical harassment as well as threats to a person's
safety, property or position in the school or work environment, the
following course of action should be taken.

a. The Building Principal should investigate the charge through
discussions with the individuals involved. In situations involving
allegations against a staff member, he/she should be informed of
his/her rights to have a third party present at the time of the
discussion. In situations involving students the Princigieuld
engage the appropriate classroom or special subject area teacher.
Parents will be informed of the situation and invited to participate in
resolution discussions. It is important that the situation be resolved
as confidentially and as quickly agthircumstances permit.

b. If the harasser and the victim are willing to discuss the matter at
resolution meeting in the presence of the Priffieaignee or
Superintendeidesigneea supportive faculty member and/or parent
should be included in the disaisn. During this discussion, the
offending behavior should be described by the victim and
administration, a request for a change in behavior should be made,
and a promise should be made that the described behavior will stop.
If circumstances do not pait a face to face meeting the
admi ni stration wi || presenup the Vi
verification procedures will be explained. Failure to comply after a
resolution meeting will result in appropriate discipline.

13



c. The matter shall be documented a manner consistent with the
severity of the behavior, the impact of the behavior on the victim and
the school, and the disciplinary consequences imposed by the
administration.

10. If after a resolution meeting with the involved parties, the Buildirigdipal
determines that further more formal investigation or additional disciplinary
action must be taken, the following could occur:

a. Ininstances involving student to student or student to staff member
harassment, the student may be subject taptiise including but
not limited to counseling, suspension, and in appropriate cases
expulsion

b. In instances involving staff member to student and staff member to
staff member harassment, findings will be reported to the
Superintendent of Schools forrther action. Personnel action may
also be initiated at this point, up to and including discharge
consistent with the applicable law and collective bargaining
agreement.

c. In all cases a referral to law enforcement will be considered by the
Principal or Superintendent based on the circumstances. School
officials will coordinate with the Police Department to identify a
police liaison for harassment cases.

11. Retaliation & False Accusations

Retaliation or false accusations in any form againgtperson who has made or
filed a complaint relating to harassment are forbidden. If either action occurs, it
could be considered grounds for dismissal of staff personnel and/or removal
from the educational setting for a student. A referral to law eafoeat may be
made.

12. Confidentiality.

Reports ofharassmenshould be kept completely confidential, consistent with
necessary investigation procedures and legal restraints on the dissemination of
information about students with the goal of protecting victim and stopping

the behavior.

For further information about these guidelines or help with sexual harassment,
bullying, or hazing problemsr any other form of harassmeaobnsult:

Building Principals
Harassment Coordinator, Westport Communiti@ls

If the alleged harasser is responsible for conducting an investigation, the Superintendent

or Committee shall designate an alternative Harassment Coordinator, who is the Assistant
Superintendent.
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LEGAL REFERENCES

1. Title VII of the 1964 Ci¥l Rights Act, Section 703
2. Title IX of the 1972 U.S. Civil Rights Act.

3. Chapter 151B, Massachusetts General Laws

4. M.G.L. Chapter 76 8 5

5. M.G.L. Chapter 269 § 17, 18, 19

6. M.G.L. Chapter 71, 8370, 82, 84, 93

7. Family and Education Privacy Rights Act

8. Mass Student Records Laws and Regulations

FREEDOM FROM INTOLERANCE

Acts of racial, religious, ethnigigotry, and prejudice will not be tolerated at any level of
the Westport School System. Bigotry, in any form, undermines the basic philosophy upbn whi
our country was founded. Not only does it destroy human relationships so vital to the success of
our society, but it also inflicts personal pain on those who are its victims. The School Committee
strongly enjoins its administrators, staff and studémtadopt a constant and continual vigil so
that any type of bigotry and prejudice can be detected, reported, and properly addressed. All acts
of bigotry and prejudice are to be reported without delay and dealt with expeditiously. Contact
the Superintereht of Schools at (508) 636L37 for further information or to seek resolution of a
claim of discrimination.

FREEDOM FROM RACIAL, ETHNIC, AND SEXUAL SLURS

A racial, ethnic or sexual slur is defined as any derogatory remark, word, phrase, act,
picture @ gesture referencing or directed at or to any individual or group(s) which is of a racial,
ethnic or sexual nature. The district recognizes that regardless of intent, such slurs substantially
harm both the individuals to whom slurs are addressed anddtieate®nal community as a
whole.

Harassment or discriminatory behavior that denies civil rights or equal educational
opportunities includes comments, naoadling, physical conduct or other expressive behavior
directed at an individual or group that intenally demeans the race, color, religion, national
ethnicity, origin, sex, sexual orientation, or physically challenging condition of the individual or
individuals or creates an intimidating, hostile or demeaning environment.

Students may file a compld regarding such discrimination with the school principal or
directly to the Superintendent. The district will thoroughly investigate the complaint and will
protect the rights of all parties to the complaint.
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School Admission
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PRE-SCHOOL PROGRAM

In keeping with our policy on Special Instructional Programs, the school district will
provide special instruction services for three and four year olds within the district. Outside
placements for these young children will be reconuteenonly when there is no feasible way to
offer the program ithouse.

In order to provide quality services and a low studeather ratio, Westport will offer at
least three prechool classroom programs staffed by teachers certified in Communication
Disorders (all), Special Needs (pre%, and/or Young Children with Special Needs (Preschool
3-7 years old). These classes will provide a fully integrated setting in which to offer our special
instruction programs. Additional support staff will be hiredasoto maintain an adwtudent
ratio of no greater than 1:8 in psehool classes.

The special instruction, integrated gehool program for three and four year olds will
be offered in a half day format from two to five days per week unless the lndi\Edlucation
Program (IEP) states otherwise. A tuition fee per half session will be charged to all students not
on an IEP to help offset some of the program expenses. Arrangements will be made to provide
public or private grant or state government ficiahassistance to loiamcome families who want
to participate and need such assistance. All revenues will be placed in a revolving account to be
expended at the discretion of the School Committee and without further appropriation, subject to
state statws.

Since it is the Committeeds intention that
eligible children of school department employees should be able to take advantage of the
integrated preschool program, additional support staff will be emplogsdneeded to remain
within Department of Education teacher/student ratio and student/student ratio guidelines and
NAEYC requirements for accreditation. No waiting list or deferment will be required.

In special circumstances, the Superintendent will ldiseretion to approve a full day
option for preschoolers not on an IEP.

ENTRANCE AGE

Admission into school involves consideration of both chronological age and readiness to
approach the challenge of a school program. The School Committee has estatbieshe
following chronological minimum age requirement for entry into school:

e Children who will be three years of age on or before September 1 of the school year

during which they wish to enroll will be eligible to enter the preschool program.

e Children whowill be five years of age on or before September 1 of the school year

during which they wish to enroll will be eligible to enter kindergarten in September.

¢ Children who will be six years of age before January 1 of the school year are eligible

for initial entry in grade one.

Transfer students from private and/or public kindergarten programs who have completed
less than three monthis a kindergarten setting will be required to follow the same entrance
criteria.

SPECIAL INSTRUCTIONAL PROGRAMS AND ACCOMMOD ATIONS
The goals of this school systemdbs speci al e (

grow and achieve at his/her own level, to gain independence arélseite, and to participate
in the mainstream of school society to the fullest extentilpless
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The requirements of Chapter 71B and the Massachusetts General Laws (known as
Chapter 766 of the Acts of 1972) and accompanying state regulations will be followed in the
identification of children with special needs, in referrals for their evalmatoprescribing for
them suitable programs and in assessing their educational progress. In keeping with state
requirements, all children with special needs between the ages of three through 21 who have not
attained a high school diploma or its equivaleill be eligible for special education.

The School Committee believes that most children with special needs can be educated in
the regular school program if they are given special instruction, accommodations, and the support
they need. These childrenahd also be given the opportunity to participate in the school
s y st e maBaslemic and extracurricular activities.

The Committee recognizes that the needs of certain children are so great that special
programs, special classes or special schools mayebessary. When appropriate programs,
services, or facilities are not available with the public schools, the Committee will provide these
children with access to schools where such instruction and accommodations are available.

It is the desire of the @omittee that the schools work closely with parents in designing
and providing programs and services to children with special needs. Parents will be informed,
and conferred with, whenever a child is referred for evaluation. In event of any disagreement
concerning diagnosis, program plan, special placement, or evaluation, the parents will be
accorded the right of due process.

The Committee will secure properly trained personnel to work wighctiildren with
special needsSince the financial commitment ¢cessary to meet the needs of all of these
children is extensive, the Committee will make every effort to obtain financial assistance from all
sources.

RESPONSE TO INTERVENTION (RTI) AND CURRICULUM ACCOMODATION
PLANS

The principal of each school will utiiz e t h e R iprecess iorc durdicsilum
accommodation plan to remain in compliance with Chapter 766 Regulations, Section 310,
regarding referrals ancetention thastates:

AThe principal, or his/ her desi gdetermine of t he

whetherRTI efforts pursuant to Sections 309 or a referral for evaluation should be made

if any of the following conditions exist and shall promptly and in writing notify the

parents which conditions exist if a referral is being made, anceofright to make such

referral.

(a) Any child who at midyear presents a substantial risk of qpwomotion. For
purpose of this paragraph, a substantial risk of-premotion shall be
considered to exist if a child is failing two or more redactive subjects

(b) Any child who fails to be promoted at the end of the year.

(c) Any child who has been suspended for more than five (5) school days in any
guarter or excluded from school.

(d) Any child who has been absent without medical excuse for more than fifteen
(15) schoodays in any quarter.

(e) Any child ages sixteen through twerdge who is planning to leave school
without a high school diploma. o

ADMISSION PROCEDURES

Parents of all students being admitted to the Westport Schools must provide the school
principal with:
1. Cetified proof of age;
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2. Certified proof of residency in the Town of Westport;

3. Certified proof of required immunizations (Pkimdergarterl?) and evidence of
lead testing and a tuberculosis risk screening-kPré@ergarten and Kindergarten);

4. Transfer form fron previous school (if applicable);

5. Copy of Individual Education Program (if applicable);

6. Evidence of a physical examination within the past six months (for initial entry into

Kindergarten or first grade);

7. Authorization to release complete academic andpiee record from the previous
school; and

8. Statement as to any criminal record.

Any student transferring into the Westport School district must provide a complete
school record including but not limited to any incidents involving violation or criminal @c
any incident reports in which the student was charged with a suspended act. This responsibility
to transfer records rest with the student who is transferring; the student may either get the records
from the former school and present them to the selool, or may request that the former
school send the records directly to the new school.

Notwithstanding the privacy provisions relative to student records, state law provides
that in a case where a student is expelled from one school district, thensnukmt of the
receiving district may request and receive from the superintendent of the district from which the
student was expelled, a written statement of
to the district 6s |dsuelbdheissuanege vfapdnding crimieal cermplaimth e
charging a student with a felony or the issuance of a felony delinquent complaint or conviction
against a student. In such cases, the student is entitled to due process and appeal rights and will
recave written notification of the reasons for refusal to admit the student to school.

Readmission to a public school following an expulsion may be denied under state law.
However, the Superintendent of Schools has discretion -admgt students and will lse
decisions on such factors as the type of offense for which the student was expelled, the age of the
student, the period of time the student was out of school, what the student has done in the
interim, the recommendation of knowledgeable individuals,cdner relevant factors.

For the general safety and welfare of staff and students, the Superintendent is authorized
to refuse admission to the schools if any of these requirements are not met.

RESIDENCY REQUIREMENT

The Town of Westport offers studeratis excellent education at their four public schools, begin
with prekindergarten and continuing through high schadiab. attend Westport Community Schoc
students must be futime residents of the Town of Westport.

Before students can be enrolledainy Westport public school, parents or legal guardians must
provide the following information (our staff will photocopy these documents for you):

1. The studentds birth certificate with ¢
2. Proof of health insurance coverage or hkh insurance ID card

3.  Three forms establishing proof of residency (please refer to the acceptable proofs of
residency chart)

19

t



Additional documents that may be required:
e Proof of legal guardianship, if appropriate

e Copies of current custody agreementsyigtody is shared by adults living at different
addresses

e Copies of current restraining orders

¢ Any additional court documents that currently apply to the student

The sending school must provide the following records:

e Massachusetts Department of EdimafTransfer Card

Health immunization records from the school nurse and/or physician
e Academic records, including coursework, grades and credits to date of withdrawal
e Attendance records

¢ Discipline records, including ischool suspensions, eot-schoolsuspensions and
expulsions

¢ Individual Education Plan (IEP) or 504 Plan

If you have any questions about the enrollment process, please contact the school that your
plans to attendDuring the school year, our offices are open from 7:30 a.m0tbplm., Monday
through Friday.During the summer and holiday vacations, our offices are open from 7:30 a.n
3:30 p.m., Monday through Friday.

The following documents needed for registration can be downloaded here and brought in or
will be provided as part of the registration procebftomeless students or families are asked to
contact: Ms. Ann Harkin, Homeless Educatdmordinator and SPED Director at Westport
Community Schools, 17 Main Road, Westport, MA 02790, phone6368.140 x 1102

SCHOOL CHOICE

It is the policy of this school district to admit nossident students under the terms and
conditions of the Interdistrict School Choice Law (MGL c76, 812) and under the following local
conditions:

1. That by May of every school year, the adisiration will determine the number of

spaces in each school available to choice students.

2. That by June 1 of every school year, if consideration is being given to withdraw from
the provisions of the School Choice Law, a public meeting will be held tewdhis
decision. For the 20142012 school year the School Committee has voted not to
offer school choice in our schools.
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3. That resident students be given priority placement in any classes or programs within
the district.

4. That the selection of nonresidestudents for admission when the number of
requests exceeds the number of available spaces be in the form of a random drawing.
There will be two drawings for this purpose. The first will take place during the last
week of the current school year but ndetathan July ¥ The second will be
conducted during the week immediately preceding the opening of the next school
year and will be based on the possibility of unexpected additional openings.

5. Any student who is accepted for admission under the progisibrthis policy is
entitled to remain in the district until graduation from high school except if there is a
lack of funding of the program.

6. The School Committee affirms its position that it shall not discriminate in the
admission of any child on the baf race, color, religious creed, national origin,
sex, age, sexual orientation, ancestry, athletic performance, physical challenge,
special need or academic performance or proficiency in the English language.

ADMISSION OF EXCHANGE AND FOREIGN STUDENTS

Qualified international students with prior approval of the high school principal may be
enrolled and attend school without charge, if they are recommended by the American Field
Service or a nationally recognized organization and reside within the baesdértine district.
Proper 120 forms and other required papers must be processed by the district, the student, and
the sponsoring organization before an international student can be formally admitted to school.

A certificate of attendance will be awadl to any foreign student attending Westport
Hi gh School . The certificate, including the st
signed by the Supetiendent and the high school principal

A record of the academic course of study will be completed issued with the
certificate. This will include subjects taken, grades, units of credit, length of class periods,
number of periods per week, and the studentds
dated record will also include a definitiohgrades on an official high school transcript.

STUDENT WITHDRAWAL FROM SCHOOL

Transfer to Another District

Students who are withdrawing from the Westport schools to attend a school in another
district should complete transfer of student file forms.
Permanent Withdrawal

Students are required to attend school until the age of 16 unless exempted. Students over
the age of 16 who wish to permanently withdraw from the school program must inform the

principal, compl et e requi r e énd pdticipatt eim dansexitL eavi ng
interview with the school guidance counselor.
The School Commi ttee encourages parents to b

to withdraw from school since that decision is of such consequence. The school staff will do
everything appropriate to encourage students to remain in school or to find an alternative school
program.
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STUDENT RE-ENTRY TO SCHOOL

If a high school student chooses to withdraw from school and then decides to return to

school, the following readmissiaales shall apply:

e A student may be radmitted to the High School within two calendar weeks from
the date of withdrawal.

e If s/he returns within that time frame, s/he is responsible for all work missed, and,
while teachers are available to assisttheesstnd , it i s the studentoés
to seek that assistance.

e The time missed will be assessed under the absence policy, and credit may be
withdrawn where appropriate.

e If a student does not return within the tweek time frame, s/he may not be re
admitted until the following September. Any evening or summer school course
taken in the meantime can be given credit at the discretion ohigieschool
principal However, credit may not be given unless the administration has prior
knowledge of the pin.
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REGULATIONS PERTAINING TO STUDENT RECORDS

Westportds student records procedures compl
adopted by the Board of Education. Our regulaiare designed to insure parent and student
rights of confidentiality, and proper inspection, amendment, and destruction of student records,
as well as to assist us in carrying out our responsibilities under state and federal law.

The regulations apply tall information kept by the Westport school district about a
student in a way that the student may be individually identified. A student record consists of two
parts: the transcript and the temporary record. The transcript includes only the minimum
inffoomat i on necessary to reflect the studentds edu
name, address, course titles, grades, credits, and grade level completed. The transcript is kept by
the school district for at least sixty years after the studéavels the system.

The temporary record contains the majority of the information maintained by the school
about the student. This may include such things as standardized test results; class rank, school
sponsored extracurricular activities; evaluations @miments by teachers, counselors, and other
persons; disciplinary records; and other information. The temporary record is destroyed within
five years after the student leaves the school system.

PARENT ACCESS TO RECORDS

Copies of Massachusetts Gendralv 603 CMR 23.00 are available on request from the
Office of the Superintendent of Schools. State law and school district policy insures parent and
student rights of confidentiality, inspection, amendment, and destruction of student records.
1. These rightsare also the rights of a student upon reaching 14 years of age or upon
entering the ninth grade, whichever comes first. If a student is under the age of 14
and has not yet entered the ninth grade, 1
parent.
2. If a dudent is from 14 through 17 years of age or has entered the ninth grade, both
the student and his/her parent, or either one acting alone, may exercise these rights.
3. If a student is18 years of age or older, s/he alone shall exercise these rights, subject
to the following. The parent may continue to exercise the rights until expressly
limited by such student. Such student may limit the rights which extend to his/her
parent, except the right to inspect the student record, by making such request in
writing to the school principal or superintendent of schools who shall honor such
request and retain a copy of it in the student record. The parent of a student may
i nspect the student record regardless of tfF

STUDENTS OF LEGAL AGE (18 years of age)

Every student upon reaching the age of majority (18 years of age) will be deemed to be
an adult of legal age and will have legal capacity to act as such. Such students, like all other
students, will comply with the all established rules, pursue the risedccourse of study, and
submit to the authority of teachers and others in authority over them.

Exceptions

¢ If the parent has sought and received guardianship from a court of competent jurisdiction,
then the parent retains full decisioraking authority. The parent shall not have authority to
override any decision or lack of decision made by the student who has reached the age of
majority unless the parent has sought or received guardianship or other legal authority from a
court of competent jurisdiction.
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¢ The student, upon reaching the age of majority and in the absence of any court actions to the
contrary, may choose to share decigiwaking with his or her parent (or other willing adult),
including allowing the parent to exign the Individual EducatioRrogram. (Such choice
shall be made in the presence of the Team and shall be documented in written form.) The
studentdéds choice shall prevail at any time t
student and the parent or other adult with whom theesiuhas shared decisiamaking.

¢ The student, upon reaching the age of majority and in the absence of any court actions to the
contrary, may choose to delegate continued decisiaking to his or her parent, or other
willing adult. Such choice shall be d&in the presence of at least one representative of the
school district and one other witness and shall be documented in written form and
maintained in the student record.

Residency The residency location of a student of legal age, 18 years, who lissiding with
his/her parents or guardian, will be considered his/her residency for school purposes. The
regulations pertaining to residency requirements will pertain to students of legal age.

Field Trips/Athletic Programs: Approved forms for participaitn will be required of all
students. The form should indicate that the signature is that of the parent or of the adult student.
Sponsors and/or coaches will be required to confirm the ages of those students signavgnitheir
forms.

AbsencelLatenessTruancy: Absence notes, normally signed by parents or guardians, may be
signed by students who are of legal age. School attendance data will be reported to the parent or
guardian on the regular report card.

Medical Absence:In order for an absence to be calesied a medically excused absence, the
note from the doctor must include the date the student was seen, the reason for the visit to the
doctor and a prognosis or date of return to the school.

Suspension/Expulsion: All suspension and/or expulsion proceegl will conform to the
requirements of state statute. Students of legal age are permitted to represent themselves upon
reinstatement to school following a suspension. However, notification will continue to be sent to
parents or guardians of all such seisgions or expulsions.

Withdrawal from School: Students of legal age may withdraw from school under their own
cognizance. Counselors will continue to guide and counsel potential school dropouts and
encourage their continued attendance. Parents wiltiue to be notified of impending
dropouts by the schogtincipal (or designee).

Permission to Inspect Student RecordsStudents of legal age may request permission to
inspect their personal school records. Parents of a student of legal age @@ ten¢iXlercise all

rights provided by | aw regarding the studentods
parentsd6 exercise of those rights by submittin
superintendent . | n grha ctaos @ nsshpeelclt tthhee psa ruedretnst & st
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Report Cards: Failure letters and progress reports will continue to be sent home.

Medical Decisions and Consent Forms:Students at age 18 have the right to make their own
educational and medical decis®and must sign all consent forms.

Financial Responsibility: Students of legal age can be held financially responsible for damage
to school property.

Special Education: When the student reaches age eighteen, s/he has the right to make all
decisions in elation to special education programs, services, and medical decisions, and must
sign all consent forms.

The school district has the obligation to obtain consent from the student to continue the
student s speci al educat i oento receive gvrittermmotices dnde par er
information but will no longer have decisiomaking authority unless there is a court appointed
guardian or the student chooses to share decision making with his or her parent.

Transfer of Parental Rights: Parents and stedits must be notified about the transfer of
parental rights to the student at least one (1) year before the student turns 18 years of age.

INSPECTION OF STUDENT RECORDS

A parent or an eligible student has the right to inspect all portions of the stederd
upon request. The record will be made available within two days after the request, unless the
parent or student consents to a delay. The parent and eligible student have the right to receive a
copy of any part of the record. The parent and dégitudent may request to have parts of the
record interpreted by a qualified professional from the school, or may invite anyone else of their
choice to inspect or interpret the record with them.

CONFIDENTIALITY OF STUDENT RECORDS

Except where state relgions specifically authorize access by third parties, no
individuals or organizations other than the parent, eligible student, and school personnel working
directly with the student are allowed to have access to information in the student record without
the specific, informed, written consent of the parent or eligible student

AMENDMENT OF RECORDS
The parent and eligible student have the right to add relevant comments, information, or

other written material to the student record. In addition, thenpaed eligible student have a
right to request that information in the record be amended or deleted. They are entitled to meet

with the Principal (or the principal ds designee
the record, and to receiva written decision. A parent or eligible student who is not satisfied
with the principalés decision may appeal to the

PRIVACY AND SECURITY OF STUDENT RECORDS

1. The school principal or his/her designee is responsible for the privacyeandty of all
student records maintained in the school.
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2. The superintendent of schools is responsible for the privacy and security of all student
records that are not under the supervision of
transcriptssir ed i n the school department 0s centr al é
of children with special needs who have not been enrolled in a public school

3. The principal and superintendent of schools will insure that student records under their
supervison are kept physically secure, that authorized school personnel are informed of the
provisions of 603 CMR 23.00 and are educated as to the importance of information privacy
and confidentiality; and that any computerized systems employed are electrasecally.

DESTRUCTION OF RECORDS

A studentédés temporary record is destroyed wi
graduates or withdraws from the school system. School authorities are also allowed to destroy
misleading, outdated, or irrelevamffarmation in the record from time to time while the student
is enrolled in the school system. In each case, the school must first notify the parent and eligible
student and give them the opportunity to receive a copy of any of the information before it i
destroyed.

SOME QUESTIONS OFTEN ASKED ABOUT STUDENT RECORDS

ACCESS TO STUDENT RECORDS

Divorced/Separated Parents

1. Do guardians or divorced/separated, foster, or unmarried parents have access
to the student record?
Yes, unless a contrary written ragment between parents or a court order governing the
rights of such parents is brought to the attention of the principal.

Withholding Report Cards

2. May a school withhold a report card or diploma from a student who has outstanding
school fees or unratirned property?
No. Any information that identifies a student individualyincluding a report card or a
diploma- is considered part of the student record. The eligible student or parent is entitled
to have access to the student record (includingvigpa copy of it) within two consecutive
days.

ACCESS OF THIRD PARTIES

3. What Adirectoryo information wil!| the school
consent?
The school will not release any information to third parties who are not expresklged

by state law.

4. May a school release student names and addresses to regional vocational schools,
county agricultural schools, or other school or organizations?
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Yes. The school will release student names and addresses only to the followingaunless
parent objects:
Diman Regional Vocational School
Bristol County Agricultural School
Postsecondary schools, colleges and universities to which a student has applied
School alumni organizations
Parents may request that this information betreleased by calling the individual school
principal.

5. Are lists of students in a particular class released to a third party
No. The school does not release the names of students in a particular class, etc. Parents who
wish to be included in actities related to a parent organization may give their permission to
have their childds name or the parentdés name i

6. May the school committeeds attorney have acces
Yes. A school di st r auhorizesl agent of the sclkoyl distrectcrhay ng a s
obtain access to student records without parental consent when access is necessary in
connection with the enforcement of federal and state education laws or programs (for
example, in relation to legal proceedsnmn which the school district and the student are
parties). The attorney must protect the confidentiality of any information that personally
identifies students or their parents, and destroy it when no longer needed.

7. May independent auditors conductirg audits pursuant to the Single Audit Act obtain
access to student records?
Yes. The district may designate independent auditors, conducting audits under the Federal
Single Audit Act, as their authorized agents in connection with the audit or enforceiment
federal and state education laws or programs. Any data collected will be protected in a
manner that does not permit personal identification of individuals by anyone except those
designated, and must be destroyed when no longer needed.

8. May a schoolrelease student record information to the Department of Social Services
(DSS) in cases of suspected child abuse?
Massachusettso l aw requires mandat ed reporte
personnel) to report cases of suspected child abuse mchéy DSS. Mandated reporters
must disclose to DSS, upon request, any information that may be relevant to an investigation
of a case of suspected abuse or neglect.

9. May school officials notify the police if a student brings a gun or other dangerous
weapon to school?
Yes.InfactMassachusettsd | aw requires school depart
involving a dangerous weapon to the Chief of Police and the Department of Social Services
and allows school officials to disclose informatioroaba student to appropriate parties
without consent, in connection with a health or safety emergency.

10. What will school officials do when student records are subpoenaed?

School officials will make a reasonable effort to notify the eligible studepagnt before
they comply with a lawfully issued subpoena or court order to produce a student record.
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11.

12.

What information may a school provide to the C
Special Investigations (Bureau) in cases of welfare fraud westigations?

The Bureau may inspect enrollment and attendance records of any student who is being
investigated for welfare fraud. The law prohibits the Bureau from obtaining access to

academic, medical, and evaluative records.

What should school oficials do when they are notified by the police that a former
student has been reported missing?

The student record of the missing student will be flagged to indicate that the student has been
reported missing, and the school will notify the police whenévere is an inquiry regarding

the records.

AMENDING OR DESTROYING THE STUDENT RECORD

13.

14.

15.

16.

May a student or parent request that an individual course grade or grades be withheld

when the studentds transcript is released to a
Yes. The eligike student or parent may make such a request, but the school is not required to

honor it, if the third party receiving the transcript would reasonably assume that the

transcript is complete. On the other hand, the school should honor a request toorelease

withhold a certain category or categories of courses or grades if the third party would not
reasonably assume that the transcript is complete. For example, the eligible student or parent

may request that only the shuyenhbhés smatdbntas
since ninth or tenth grade, be released.

How long should the school keep the records of students who graduated many years

before the Student Record Regulations weninto effect?

The records of students enrolled before Felyrd#®75 are not subject to the regulations.
Therefore, it is in the school di strictds di s
The time limit for destruction of the record is not less than sixty years for a transcript and not

more than five yaa for the temporary record.

May the school di strict fAdestroyo a student ds
studentds graduati on, transfer or withdrawal
eligible student and/or parent?

Yes, as long as theligible student or parent is notified in writing that this is the only copy

and that this is the school ds method of dispos

Are there any situations in which a school S
temporary record for more than five years after the student has left the school system?

Yes. The School Finance Regulations require school districts to maintain school registers,

pupil census, IEPs, and other documentation to support data reported to the Department of
Education onthe annual End of Year Pupil and Financial Report for seven years after its
submssion. Any records that are the subject of an audit or investigation should be
maintained until the audit or investigation is complete. In addition, where school health

persanel administer immunizations to students, federal law requires that documentation of
immunizations be retained at least 10 years following the end of the calendar year in which

the vaccine was administered.
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CONFIDENTIALITY

17.

Is the process of deternming selections for the National Honor Society and other
awards subject to the confidentiality requirements of the Student Records Regulations?
Authorized school personnel may obtain access to student records without consent when they
need access to perm their duties. Any written material produced or introduced (even from
the personal files of school employees) during the selection process becomes part of the
student record if it individually identifies the student and is kept by the school. Theahate

is then subject to the regulations, including the right of an eligible student and parent to
obtain access and the prohibition against releasing the information to third parties without
consent.

TEST AND TEST SCORES

18.

19.

Are tests, completed by a stdent and containing his/her name, protected under these

regulations?

Yes. Any information that is organized on the
such student may be individually identified, and this is kept by the public schools of the
Commonwealth, is part of the student record.

Will the schools release anonymous S.A.T. scores?

Yes. Anonymous statistical information or anonymous data that do not individually identify
students are not considered part of the student record and melgdsed under the Student
Records Regulation.

STUDENT HEALTH RECORDS

20.What record keeping procedures should be followed by school nurses with respect to

21.

student health records?

Student health records ar e parsuch aefproteacted t udent 0
from disclosure to third parties without the written consent of the eligible student or parent.

These records are accessible to the eligible
authorized school personnel. Massachusetts iQuliiealth laws provide special

confidentiality protections for certain health records. For example, under G.L. ¢.111, s.70F,

a health care provider <cannot di sclose inform
without specific, informed, written consieof the individual.

Should special record keeping procedures be followed with respect to student health

records that are maintained by the school physician, or in a health clinic that is

affiliated with or based in a school?

A physiciain®s!| udeicnogr da, school physiciands r ec:¢
confidential and may not be released to anyone without either the written consent of the

parent (or the student in instances where the student consents to treatment), or a proper

judicial orde. Records kept by a schaehsed health clinic, such as a mobile health van,

operating as a satellite health center are considered medical records of that health center and

are subject to medical records regulations, not Student Record Regulations.
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TRANSFER OF RECORDS

22. Must the school obtain consent from the eligible student or parent before forwarding a
student6s record to a new school ?
No. It is the practice of the Westport Community Schools that authorized school personnel of
the school to whicla student seeks or intends to transfer may have access to such student's
record without the consent of the eligible student or parent, provided that the school the
student is leaving, or has left, gives notice that it forwards student records to schools i
which the student seeks or intends to enroll. Such notice may be included in the routine
information letter required under 603 CMR 23.10.

23. When a student transfer from one school to another, what records must be provided to
the new school?
UnderMassachusetts law, any student transferring into a new district must provide the new
di strict wi t h fa complete school record, O
involving suspension or violation of criminal acts or any incident reports in wduch
student was charged with any suspended act.
student record of a transferring student to the new school without prior consent. This district
forwards student records to another school in which the studsd eeintends to transfer.

24 May a student who is eighteen years of age
regulations?
Yes, except that a parent always retains the right to inspect the student records. The
student 6s par en trcisenthe rightsp until exprassly limited kg xhe adult
student. (Se8tudents of Legal Ayje

STUDENT PHOTOGRAPHS/FILMS/VIDEOS

To provide a service to parents and students, individual and/or class group pictures may
be taken at school during the regulah@a day hours. The pictures are made available for
purchase by students and/or parents on a voluntary basis. The building principal or her/his
designee shall have final authority in authorizing the pietakeng program and will be
responsible for oveeeing the process.

Students may be required to have an individual picture taken for the cumulative file or
identification purposes; however, no student shall be pressured or required to purchase
photographs. The purpose of this practice is to enharcgafiety of students through visual
identification in an emergency situation.

MEDIA INTERVIEWS AND PHOTOGRAPHS

Members of the public news media wishing to interview or photograph students at school
need the prior permission of the school principal. Addally, each year parents/guardians will
be given the option to withhold permission for public news media interviews or photographs of
their child at school. Additional specific parental/guardian permission must be obtained if the
story or photograph eers topics of a sensitive nature.
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PROHIBITION AGAINST USING STUDENTS TO ADVANCE VIEWPOINTS

Partisan, sectarian, or denominational doctrines may not be advocated in a public school
during the hours the school is in session. This includes filminguopaign advertisements or
other spots which advocate a certain position or opinion or are used for other commercial
purpose. This policy is not intended to limit the use of debates for instructional purposes

FILMING AND VIDEOTAPING

If any student is tte filmed or videotaped and will be identified or be a primary subject
of the filming or videotaping, prior written consent/release/waiver will be obtained from the
student 6s | awf ul guardi an.

e The exclusive rights for any videotape or film and the soac#tthereof produced by the
school district will be its exclusive property unless other prior written agreements are made.

e Signed consent forms must be obtained from the building principal and participating
employees before videotaping or filming is beguigned consent/release/waiver forms
must be obtained from the lawful custodian of each handicapped or exceptional student who
is identifiable and from the lawful custodian of all students who are identified or made a
primary subject on camera.

e St u d dawful @estodian signs consent/release/waiver form for student to be filmed or
videotaped without broadcast or dissemination outside the school.

e School district productions will not be duplicated without the approval of the Educational
Technology Directn

e Commercial distribution of videotapes or films produced by the school district is not
permitted without appropriate signed consent/release/waiver forms and the approval of the
Superintendent.

e The policy does not apply to students who are filmed or vigewl during voluntary
appearances in public or for use in their own classroom.
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Staying Healthy
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STUDENT SAFETY

The School Committee expects that proper attention will be paid to the safety of students
on school property during the normal school day, during their participation in sgpoa$ored
extracurricular activities on school grounds, and at school functions scheduled away from school
property.

It is the responsibility of the principal and teacherarrange for adequate supervision of
students on school property during the normal school day, as well as at extracurricular activities
sponsored by the school district on school property, and school sponsored functions held off
campus. Special atteati should be given to the prevention of accidents and to the development
of habits of good citizenship. Students shall be taught safe practices in such areas as physical
education, health, and laboratory courses in science as well as in extracurriblétc at
activities.

School personnel are authorized to take appropriate action when they believe students or
other staff may be in jeopardy or in any emergency situation which requires immediate action.
The principal must be notified of the action takers@sn as practicable.

REPORTING CHILD ABUSE/CHILD PROTECTION

The policy of the Westport Community Schools is to provide a healthy and safe
environment in which students can learn and participate in all programs offered. This protocol
for the Westport Gmmunity Schools Crisis Intervention Team supports the school policy. This
protocol describes procedures for staff to foll
risk. This protocol ensures that essential information, relating to the susplieb abuse or
neglect has occurred, is correctly documented and, if necessary, reported to the Department of
Social Services (DSS) as mandated by MGL c. 119, § 51A.

Crisis Intervention Team Members

Principal

Assistant Principal

Guidance Counselor/Schoatjustment Counselor

School Nurse

School Resource Officer
Protocol

If a child is identified in crisis or at risk of abuse or neglect by a faculty member or
staff:
1. The faculty member or staff contacts and communicates concern to one of the members
ofthes h o o | 0 Ister@ntionsTeasn.
2. Crisis Intervention Team holds an emergency meeting to document and assess the
concern (reporting individual may attend the meeting).
3. The Principal chairs the meeting in a confidential setting and the guidance
counselor/sieool adjustment counselor logs all information
If the Team determines that a child is at risk, the guidance counselor will:
1. Complete a Crisis Intervention Team Report.
2. Obtain pertinent information necessary to begin DSS report.
3. Contact the DSS office by phe and report.
4. If determined appropriate by Team and DSS Intake Worker, contact the parent/guardian
to report concerns and inform them of filing.
Inform Superintendent and submit copy of Crisis Intervention Report.
I nform reportingsdensionnvi dual of the teamb

o o
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7. Complete and mail DSS Abuse/Neglect Report (51A) within 48 hours.

8. All copies of the Crisis Intervention Log and 51A report will be kept confidential and
filed in the guidance counselordés office.

If the Team determines that the child is not in dsis or not at risk, a designated Crisis

Team member (guidance counselor) will:

Complete Crisis Intervention Report and forward to Superintendent.

Inform reporting individual of decision.

Provide documentation to support decision.

Provide or offer followup services as recommended by the Team.

Contact parent/guardian if determined appropriate by Team.

aprwdRE

STUDENT HEALTH SERVICES AND REQUIREMENTS

The School Committee recognizes that parents have the primary responsibility for the
health of their children. Ae school will cooperate with appropriate professional organizations
associated with maintaining individual and community health and safety and the district shall
provide the services of a medical consultant who shall render medical and administrative
conslltative services for personnel responsible for school health and athletics.

Procedures for Emergency at School
School personnel shall give only emergency 4iist care to students who become ill or
injured on school property, buses, or while under sichopervision. Each year parents shall
supply information indicating where the student is to be taken in case of an emergency; the name,
address, and phone number of an emergency contact in case the parent is not available; and any
allergies or diseasethd student might have. The district shall maintain Emergency
Procedures Handboakhich shall be utilized by district personnel for handling emergencies.
Situations requiring care beyond first aid, that is, requiring care by the family or its physician
or the Emergency Medical Unit of the Westport Fire Department, shall be handled as follows:
¢ Ininstances where the Emergency Medical Unit is called, the school nurse shall provide
the Unit with the studentdos Emerrgiseasey For m a
the student might have.
¢ Requests made by parents or guardians for administration of any type of medication must
be made in writing as described in Policy JLCD, Administering Medicines to Students.

Student lliness or Injury

In case of illnessrainjury, the parents or guardian will be contacted and asked to call for
the student or provide the transportation.

Transportation of an ill or injured student is not normally to be provided by the school.
If the parents cannot provide transportatiod #re student is ill or injured, an ambulance may be
called. Expense incurred as a result of emergency ambulance use will not be borne by the
district.

Transportation of a student by school personnel will be done only in an emergency and
by an individualdesignated by the school administrator.

PHYSICAL EXAMINATIONS OF STUDENTS

Every student will be examined once in each school year for screening in sight, hearing,
and for other physical problems as reagwilired by
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be kept by the school nurse. In addition, postural and scoliosis screening is provided at grade
levels designated by the state (currently grad@k 5

Every student must show evidence of a general physical examination by a physician four
times: upn entering school and upon admittance to the third, sixth, and ninth grades. The results
of these or more frequent examinations will be a basis for determining what corrective measures
or modifications of school activities, if any, should be recommende&d.record of all
examinations and recommendations will be kept.

If the parents do not have a physician, the school physician, with signed permission of
parent, will make a prompt examination of all children referred to her/him by the school nurse.
Exceptin an emergency, the school physician will not prescribe for or treat any student.

Annually, every candidate for a school athletic team will present the signed consent of
parent or guardi an as we | | as a physheci anods
extracurricular athletic program.

COMMUNICABLE DISEASES

The district is required to provide educational services to all school age children who
reside within its boundaries. By law, however, admission to school may be denied to any child
diagnosedas having a disease whereby attendance could be harmful to the welfare of other
students and staff, subject to the district's responsibilities to handicapped children under the law.

Management of common communicable diseases shall be in accordance with
Massachusetts Department of Public Health guidelines. A student who exhibits symptoms of a
communicable disease may be temporarily excluded from school attendance. The district
reserves the right to require a physician's statement authorizing the sttetant'so school.

In the event a student with a lifereatening communicable disease qualifies for services
as a handicapped child under state and federal law, the procedures for determining the
appropriate educational placement in the least restrietivéronment shall be used in place of
the procedures designated above.

Neither this policy nor the placement of a student in any particular program shall
preclude the administration from taking any temporary actions including removal of a student
from theclassroom as deemed necessary to protect the health, safety, and welfare of the student,
staff, and others.

ADMINISTERING MEDICINES TO STUDENTS

Medication, including prescription and/or ouke-counter drugs may not be
administered while at school ungesuch medicine is given to them under specific written request
of the parent or guardian and under the written directive of a licensed prescriber. Only the
registered school nurse may administer medication to a student. However;appaggriate
circumstances, the registered school nurse may authorizadalhistration of such medications
as inhalers but only with the written order of the licensed prescriber and with parent
authorization.

During field trips and shottierm special school events, thegistered school nurse may
delegate the administration of medication to unlicensed school personnel with parent permission
pursuant to Alimited delegationdo authorization
nurse may administer medication functiogiunder the general supervision of the registered
school nurse.
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Procedure to be Followed

Consistent with state law, it shall be the responsibility of the school nurse to manage the
total medication administration program. State law requireghiabllowing forms must be on
file in the studentodés health record:

e A signed consent by the parent or legal guardian to give the medication.

e A signed medication order from a licensed prescriber which is renewed as necessary,

including the beginning of eac@cademic year.

¢ A medication administration care plan completed and signed by the school nurse and

parent for each medication to be administered in school.

¢ A medication administration log for each medication.

Medications should be delivered to the schimoh phamacy or manufacturdabeled
container by a parent/guardian or designated responsible adult. Nthegeunter medication,
including aspirin or Tylenol, will be given in school without the required signed medication
forms.

ROLE OF THE SCHOOL PHYSICIAN

e Serves as consultant to school personnel on medical matters regarding school health
programs, including Health Education.

e Serves with others in developing written policies for the total school health program.

e Advises about the development of werittinstructions for handling health emergencies.

e Assists in, coordination of school health services with the school health education program.

e Serves as liaison between community physicians and the school.

e Advises on the control of communicable diseasekerschool.

e Carries out health appraisals in accordance with established regulations.

e Makes medical referrals to family physicians.

e Renders first aid only when immediately available.

e Assists in planning and participation in health education programs Hoblspersonnel and
parents.

e Does not provide medical treatment.

ROLE OF SCHOOL NURSE

e Serves as health resource consultant to students, teachers, and parents.

e Administers Prescription medications and treatments according to MDPH Regulations.
e Supervises o#rs (health aid technicians, etc.).

e Renders services relating to health service programs.

e Complies with and interprets health regulations.

e Conducts hearing and vision screenings for all students.

e Maintains upto-date cumulative health records for all stotde

e Assists in identifying students with physical, social, and emotional problems.

e Completes followup on all students identified as having health problems.

e Provides school personnel with-tggdate information about student health status.

e Confers with tachers about students with health handicaps for educational placement.
e Provides student health counseling.

e Renders first aid when immediately available.

e Assists with development of written school policies.

e Contributes to development of written emergenocpdures.

e Serves with school personnel in developing health education curriculum.
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Student Attendance Regulations
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ATTENDANCE POLICY

An understanding of the importance of day to day school work is an important factor in
developing personaksponsibility for success in the school instructional program. Parents can
help their children by developing good school attendance habits. Parents must provide a written
explanation for the absence and/or tardiness of a child. This will be requietiiance for
types of absences where advance notice is possible.

The School Committee recognizes that regular school attendance is not only required by
law but is vital for meeting the educational needs of all pupils. The Committee also believes that
the responsibility for such attendance is shared by parents, students, and school personnel. The
Superintendent is charged with the task of developing attendance procedures which encourage
students to come to school regularly and on time, prepared to pateicictively in their classes.

While attendance procedures at each school will be compatible, but not necessarily identical, this
policy will be administered consistently at all levels.

It is not the purpose of this attendance policy to use attendamquieer@ents to raise or
lower grades or to promote the notion that $ea¢ alone has value. We define good attendance
as in-class, ortime behavior The purpose of promoting good attendance is to provide
sequential, continuous learning opportunity fargonal interaction and to develop personal
responsibility for being punctual. A large percentage of instruction consists of oral work.
Therefore, or al contributions i n cl ass can
Participation in classroom itrsiction is impossible to make up.

Legitimate Absences

According to state law, schools must be in session for a minimum of 180 days each
school year . Furthermore, every el ementary
of instructional time.Middle sclool student@nd high school students must complete 990 hours.
This regulation implies that every student must attend school except when absent with parental
consent for legitimate reasons. For the purposes of state and local regulatigimsatieg
absence will include the following:
student 6s illness;
a death in the immediate family;
observance of family religious holidays;
appearance in court;
temporary relocation due to extreme emergencies such as fire, flood, or
hospitalization of parent;
business which cannot be reasonably transacted when school is not in session; and
medical and dental appointments which cannot possibly be scheduled outside school
hours.

The school principals have the right to question all excuses for absence. Thesipalten
be notified in writing when the principal finds that an unexcused absence has occurred.
Although students will not be punished by receiving a failing grade on material covered during
an excused absence, a student will receive an Incomplete fonayup work not completed as
a result of an excused absence. Unexcused absences may result in a grade of Incomplete or loss
of credit at the high school level. Make up work cannot really replace classroom instruction.

aprwNE

N o

Family Vacations

Absences for ingpendent family vacations taken during school time may not be
approved by the school principal and will be considered as unexcused absences for the purpose
of the state law.
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Unexcused Absences
Extremely late arrivals (more than half the school day) ancmey early dismissals

(more than half the school day) are considered absences under state attendance regulations.
Excessive absence is a serious matter. Consequences of excessive or unexcused student absence

include but are not limited to:

1.

ok wn

Notificationt o st ate authorities of a parentoés

case of absences of more than seven (7) days within a six (6) month period (state
law).

Request for physiciands certification
A grade of incomplete and/or possibledas credit at the high school level.
Conference with the principal or Superintendent of Schools.

Completion of school work or course work during extended school year
instructional programs.

Calling Parents

School principals are responsible for maintagnaccurate school attendance records and
for investigating and acting on cases involving excessive student absenteeism. Principals are
also expected to promote good student attendance through positive reinforcement and parent
conferences.

The following pocedures apply to all schools:

1. The principal will check all absences daily.

2. A written note from the parent or guardian explaining the absence or tardiness is

required. Such notes will be kept on file in the office of the school nurse for a period

of one ear.

Parents of absent students will be contacted by telephone if they have not notified
the school of their childds absence and
will be kept in the school office. This type of absence notification progsam
required by Massachusetts Law, Ch. 76, S.1A.

Principals will ask parents of students who have been truant or suspected truants to
call the school on any day that the student is absent with parental consent. If this call
is not received promptly at thgtart of school, the absence will be investigated
immediately.

Excessive Absences

When absences persist after the above steps have been taken, the principal will report the
facts of the case to the Superintendent, and the principal and Superintendeaitareayy owmll
of the following actions:

1.
2.
3.

4.

The parent will be required to have a conference with the principal.

Medical documentation of illness may be requested.

A 51A, child abuse report may be filed with the Massachusetts Department of Social
Services.

Court action may be instituted.

Parents of students who have been absent more than seven days in any one school
year will receive a written notickom the principal. The principal will advidée

parent ofany action taken or recommendations for improwtigndance.

Absences of more than fifteen days in any one school year must be reported by the
principal to the Department of Social Services, regardless of the individual
attendance.

Court action may result following an investigation that suggests #mah{s may not

have met their responsibilities relative to the care and protection of their children.
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TARDINESS

The term fAtardyo is defined as being | ate to
permission of parents/guardian or school personiék building administratoin consultation
with the School Counciw i | | establish a specific building de
|l ate to school, class or an activity.o Al t e
School sCodiefciinidt i on of ifbeing | ate to school, (
counsel with those students who are developing a pattern of being tardy. The teacher will refer
to a school admini strator those sakmglpgogress who i n

towards correcting the problem.
Upon the referral by a teacher, the principal will attempt to determine the nature of the
problem, inform the student of the tardy policy, and will notify the parent or legal guardian.

EXCLUSIONS AND EXEMPTI ONS FROM SCHOOL ATTENDANCE

Exclusion from school means the withholding of the privilege of &ngoin a school of
thedistrict. The following shall be the grounds for denial of admission to Westport schools:

e Graduation from the twelfth grade of any eoh or receipt of any document
evidencing completion of the equivalent of a secondary curriculum;

e Failure to meet the age six requirement for first grade attendance before Jahuary 1
of a given school year.

¢ Not being a resident of the district unlessradiag under School Choice.

e Failure to comply with the provisions of the Massachusetts School Entry
Immunization Law or to provide adequate school transfer information.

e Discipline action by another Massachusetts school for possession of a dangerous
weapongcontrolled substance, or felony charges or conviction.

Exemptions from school attendance for students over the age of fourteen will be

approved by the Superintendent when such cases meet the terms and definitions set forth in
Chapter 76, Section 1 of tiMassachusetts, General Laws.
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Academic Regulations
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ASSIGNMENT OF STUDENTS TO CLASSES AND GRADE LEVEL

Students are assigned to a grade level based on their chronologichloagwer, the
Committee also recognizes that it students learn at the same rate and children have varied
learning styles and intelligences.

Grades K-8

Research on retention shows that students retained in gra@lese<more likely to drop
out of school. Therefore, it is preferable for studentgragress through the grades with their
chronological peers. However, students who have failed to master the basic skills in one level
will have difficulty dealing successfully with the school program at the next grade level. In
grades K8, students whdave shown a performance deficiency in either language arts or
mathematics or who receive two failing grades in any subjects other than language
arts/mathematicswill not be promoted.If these students attend approvedsummer semester
programandachieve a passing grades defined by the school principaieywill be promoted to
the next grade.

High School Diploma

Beginning with the @ass of 2003high schoolstudents must achieve a qualifying score
on the Department of Education MCAS test in ordebdceligible for a diploma in accordance
with the Board of Education regulatioriBhey must also successfully complete the prescribed
credits in both required and el ective courses
Policy IKF). Students may repeabursework to achieve a passing grade and the required number
of credits. Only coursework approved by fhencipaland Superintendent can be used as valid
transfer credits to the Westport program. Students who have not received sufficient credits to
mowe to the next grade level by Octobélwill remain at that grade level until the following
September.

REPORT CARDS

Regularly issued report cards, combined with progress reports and -{eaemtr
conferences, serve to promote a process of continu@lsation of student performance. This
process informs students and their parents and provides a basis for bringing about continuous
i mprovement of a studentodés academic performance.

Parents will be informed at regular intervals of the academic progrekeiothildren.

To receive written reports and notification of conferences, acostodial parent must make
such request through the office of the individual school principal keeping with Department of
Education regulations.

Grading

Westport High Schoabperates on a tweemester calendar. Grades are cumulative over
the period of the semester. (See also Policy IKC, Grade Point Average)

In grades 3, grades are reported at the end of each of the four terms. The final grade for
the year is an average thie four separate term grades.

In grades PrK T 4, grades are reported by standarsdse reporting.

Grading System
The Westport Middle School and the Westport High Scialblissue numerical gades
for all academic subjects.
Westport High School operaen a twesemester calendar. Each semester -terich
and final reports cards as issued. Additionally, there is one progress report issued between each
marking periods. The final grade for the course is calculated at the end of the semester. Grades
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are cumulative over the period of the semester. Final examinations have a weighted value of
twenty percent (20%).

In grades BB, grades are averaged at the end of each of the four terms (January and June
for Kindergarten). The final grade for the year isaarrage of the separate term grades. Final
examinations are not weighted.

Computation of Grades

In grades 812, grades will be computed based on

1. Completion ofclassroom &omework assignments

2. Quizzes

3. Tests/reports/projects

4. Final Examination

Copies of fnal examinations and all teacher recorded student grades in all courses and
subjects will be kept on file for two years following issuance of the report cards.

Promotion

No credit for High School courses will be granted for scores of 64 or belowerua
grades B must have a passing grade in English Language Arts and Mathematics subjects in
order to bepromoted. Students in grades %vho receive a final grade of 64 or less in two or
more other subjects other than English Language Arts (Readimgpd3dion) or Mathematics,
will not be promoted. Student may attend a summer semester program to correct academic
deficiencies by achieving a passing grade.

Summer Semester Grades

The grades of students who completehool approvedummer semester cag will be
averaged with the final report card grade. If the averaged grade is 65 or higher, the new average
will be entered on the report card as the final grade and the student will be considered to have
passed the course or grade level subject forugtidah or promotion purposes.

I f a studentds averaged grade is below 65
the student will be credited with a final passing grade of 65 for purposes of graduation or
promotion.

Citizenship, Conduct, and Effort will be graded as follows:

Citizenship
At Westport High School, Citizenship is defined as participating in creating a positive
school climate by treating others with the respect they deserve as individuals and as members of
the school community. Ratin§atisfactory/Unsatisfactory
Attends class regularly
Comes to class on time
Comes to class prepared to learn
Completes assignments on time
Works independently and models academic honesty
Shows respect for others
Exercises good conduct

Noo,rwNE
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Conduct

At the Maconber, Elementary, and Middle Schools, Conduct is defined as participating
in creating a positive school climate by treating others with the respect they deserve as
individuals and as members of the school community. Rating: Satisfactory/Unsatisfactory
(4 aut of 4 = Satisfactory)

1. Treats others with respect

2. Follows school and class rules

3. Works cooperatively in teams

4. Solves conflicts peaceably

Effort
At the Macomber andE|l e ment ar vy, Effort is defined as t
own success in school lmpmpleting homework assignments and by making decisions that will
lead to improved performance in school. Rating:
Elementary and Middle Schools
Satisfactory/Unsatisfactory
(3 out of 3 = Satisfactory)
1. Keeps agenda book up to date
2. Maintains good class effb
3. Completes homework assignments

Macomber School
Satisfactory/Unsatisfactory
(2 out of 2 = Satisfactory)

1. Maintains good class effort

2. Completes homework assignments

EVALUATING STUDENT PROGRESS

It is the position of the Westport Community Schools thaloae working relationship
between home and school is essential. Regular communication with parents or guardians about
the scholastic progress of their student is a basic component of this working relationship.
Utilization will be made of a variety of rsitegies including telephone conference, personal
conference, and/or written report to communicate student progress. It is the responsibility of the
Principal to keep parents well informed.

Progress reports may be issued at any time. However, no grddeoofplete (I) or
Failure (F) will be issued without a written rrierm progress report having been sent home with
a plan for student improvement.

Progress reports may also be issued for student commendation purposes. Positive
reinforcement contributeet devel opment of the studvertht 6s conf i c

STANDARDIZED TESTS

The Westport Community Schools will conduct standardized achievement testing on an
annual basis using national norms for students in Kindergarten through ten.

Validated standardized tests will be utilized to test Westport students in the basic skill
areas of Mathematics and English Language Arts. Since the tests are designed to measure
achievement in specified curriculum areas, time spent in this type of assessmeéstindyded
in the school é6s tot al instructional hour s.
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All studentsin grades Kindergarten througime will participate in the testing program
unless formally exempted as follows:
1. A statement of alternative assessment to replace standardized testerhatabed
in the studentods Special Education | EP.
2. A formal, written request for alternative assessment to replace standardized testing
has been submitted by the parent as per previously established School Committee
Policy.

MASSACHUSETTS COMPREHENSIVE ASSESSMENT SYSTEM (MCAS)

As mandated by the Education Reform Law of 1993 Magsachusetts Comprehensive
Assessment System (MCA8)sting program will require students in certain grades to be tested
in the various school subjects. The subject areas faeshare those included in the Curriculum
Frameworks. English Language Arts, Mathematics, Science and Technology, and History and
Social Science All students, even those with special educational needs, are required to
participate in the MCAS testing press. Beginning with the graduating class of 2003, students
must pass the Y0grade test to be eligible for a high school diploma. The Department of
Education administers the tests and passing scores as well as retaking tests is determined by that
ageng. Call your school principal for further information.

DUAL ENROLLMENT FOR HIGH SCHOOL STUDENTS

The Dual Enrollment Program was authorized in the Education Reform Act of 1993.
Today, qualified high school students can earn both high school and aoielits through this
program. The Commonwealth, through the Department of Education (DOE), will reimburse
public colleges and universities a per credit cost figure for tuition and fees for participating
students.

The Department of Education has limitachdls to administer this program. To ensure
that dollars are available to reimburse the colleges and universities, high schools must receive
written confirmation from the DOEEncumberment of funds for high school participation is on a
first come, first seved basis.

With this in mind, interested students must determine eligibility and begin the
application process as early as possible. Students should contact the Office of Student Placement
by May 1 for the fall semester and November 1 for the springgeme

e Juniors or seniors who have completed one full school year at Westport High School

and who have a GPA of 85 or higher

e Approval of thePrincipal

e This program is not a replacement for Advanced Placement or other academic

courses offered at the High St

e All courses must be prapproved by th@rincipal

e Students may take no more than two courses per semester.

e Students are responsible only for the costs associated with transportation and

books/materials for classes.

e Upon successful completion of a ¢ee, a student will receive high school credit.

e |If funding is not available from the DOE, the School Department has no

responsibility to provide such funding.

e Once eligibility has been determined, the student will research potential courses at

the collegeor university.

46



e The student must submit a completed dual enrollment course request and college
registration form to the Office for Student Placement. This form will then be
submitted to the DOE for funding approval.

e If funding is not available from the OF) the student may take the course and pay all
costs involved.

e At the completion of the course, the student must forward a transcript or grade report
to the High School for inclusion on the

EXEMPTIONS FROM HEALTH AND PHYS ICAL EDUCATION

Students in grades -K2 are required by law to participate in Health & Physical
Education. In Westpargrades K12 will participate in a planne@hysical education program.
Students will be expected to participate in scheduled clasdessuexempted by the school
principal.

Health

Where health materials or sexuality education are contrary to the religious beliefs and/or
teachings of the student or the student's parent/guardian, exemption from that specific portion of
the health educatn curriculum will be reviewed by the principal in accordance with state
statute.

The principal of each school will insure that parents have prior notice of health units and
topics at the beginning of each school year. Effective communication betveeschtiol and the
parent is an important ingredient in a successful health education program.

A request for exemption must be submitted by the parent or guardian in writing to the
principal in advance of instruction in that portion of the curriculum forciviihe exemption is
requested. The request must state the particular conflict involved.

The principal will confer with the teacher and the parent to determine the length of time
a student will be exempt. The teacher will develop an alternative actvityHich the student
will receive credit.

The principal will inform the parent/guardian of the disposition of the request within a
reasonable number of school days on receipt of the request and will notify the Superintendent of
Schools of the decision. €hdecision of the principal can be appealed to the Superintendent of
Schools, then to the School Committee, and finally, the Commissioner of Education.

Physical Education

Exception to the physical education requirement will be as follows:

e long term condition (5 days or more):
- requires parent and physician authorization. Students who qualify for long term
exemptions will be assigal to a class by the principal.

e short term (2 days4 days):
- written parental authorization approved by the principal. A ioa¢dexemption
requires that the student will present documentation to the school nurse prior to
physical education class. The school nurse will issue a pass to be presented to the
physical education teachat the beginning of the classThe student wilremain
under the supervision of the physical eduwateacher.

e one day:
- passes wit school nurse authorization.
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Students who have permanent medical conditions and are requesting permanent
exemption should pr esent prmdipglatithe begimidgsof tikeyeau me nt at i
The principal must forward his/her recommendation to the Superintendent and a copy of the
per manent exemption status will be kept in the

N

ELECTRONIC COMMUNICATIONS ACCEPTABLE USEPOLICY

The Westport Community School district is providing employees and students with
access to the districtdos Electronic Communicati:
The Internet is a vast electronic network linking computers akeusities, high schools, science
labs, and other sites throughout the world. Use of the Internet provides the opportunity for
students and staff to research and support educational and curriculum initiatives by enabling
users to explore thousands of libes, databases, museums, and other repositories of information
and to exchange communications with other Internet users around the world. Because if its
enor mous si ze, the Internetds potenti al i's boul
educaton also comes some potential for abuse. It is the purpose ofEldetronic
Communications Acceptable Use Policas well as the associat€bntract for Internet Use,
to ensure that all who use the I nterneis through
valuable resource in an appropriate manner.

The Westport Community Schools is in a position to offer students and staff access to
the district ECS through their classrooms, media centers, school computer labs, and work spaces.

To gain access, all use must agree to abide by the guidelines set forth inElleetronic
Communications Acceptable Use PolicyMiddle and High School students will be required to

have parental permission for independent Internet access. Should a parent request thdt a studen
not have independent Internet access, the student will have use of the computer network for
traditional educational purposes and monitored or guided Internet access.

To access the Westport Community School sd el
agees to take full responsibility for his or her own actions. The Westport Community Schools
will not be held liable for the actions of anyone connecting to the Internet through thisihook
Therefore, all users shall assume full liability, legal, finahor otherwise, for their actions.

As information can readily be placed on the Internet, the school system will not be held
responsible for the accuracy or the quality of the information obtained by the user through the
Internet. In addition, althougsystem and building facilitators will make reasonable efforts to
maintain reliable service and user privacy, they cannot absolutely guarantee that the system will
always be available, that files will always be saved, and that privacy will be completely
guaranteed.

Access to the network and the I nternet t hr
district ECS is provided to further the educational goals of the school system and those of the
students and staff using the service. In keeping with the intendezhtexhal purposes, the
Internet connection is not to be used for any-adacational purpose such as commercial
solicitations, product advertisement, political lobbying, etc. No attempt will be made to obtain
computer software illegally or to install pied material on district hardware. District
authorization is required prior to installation, modification or erasure of any software or system
configurations or settings. Users agree not tc
lists or individuals nor to subscribe to listserves or newsgroups without prior permission.

The user of the district Electronic Communications System connection becomes an
extension of the Westport Community Schools throughout the Internet. System users are
expected t@bide by the rules of the Student or Staff Handbook where applicable, and to follow
accepted network etiquette. Inappropriate behavior will not be condoned. Use of vulgar,
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profane, defamatory, abusive, threatening, harassing or otherwise objecticaaipage is
against school rules and the law and is not to be used in public or private messages.

The safety of the user as well as the ECS itself is of utmost concern. Personal safety
requires that personal information such as home addresses or telephmbers are never
revealed. A user should never agree to meet with a stranger contacted through the Internet. To
ensure the safety of the ECS, wusers will not gi"
to gain access through hacking or otbatawful means to any files or user accounts or secure
systems for which they are not authorized. Users will not download software (Freeware,
Shareware), files or documents which may compromise the system by bringing in viruses, tying
up the connectiorof extended periods of time or otherwise placing the system at risk.

With all the information available on the Internet, the temptation to use obtained or
uncredited information is great. The user agrees not to plagiarize the works, ideas or thoughts of
others, and abide by tl@opyright Infringement Laws.

The district requires the use of filtering software on all computers accessed by users
under 17 years of age. The purpose of the filter is to limit access to inappropriate material on the
Internet andWorld Wide Web including pornography, obscene material and material that is
harmful to minors (see Federal mandates for further clarification). Access to email, chat rooms
and instant messaging is also blocked for persons under 17. Access to thess igéinited to
faculty classroom accounts. The district will not override the filtering software on any computer
that can be accessed by a person under 17.

Despite district efforts to filter information accessed through the Internet there is the
possbility that the user may encounter inappropriate material. The user agrees not to access or
transmit material that is obscene or sexually explicit, advocates illegal or violent acts or
discriminates toward other. Should a user encounter an unacceptatdppropriate Web Site,
the user will immediately close the connection to the site and refrain from downloading any
material. The user will not identify or share the Web Site address with anyone but will report the
address of the site to the faculty mmmin charge.

The Westport Community Schools will provide age appropriate supervisory and/or
technological monitoring and periodic review of all online activities by students and adults.
These reviews will help to assure that the educational purposeshich the connection is
provided are being followed. All electronic media and information such as email, voice mail and
computer data stored on the Westport Community Schools ECS is the property of the district and
user privacy cannot be guaranteed.e Histrict will maintain the logs and other data generated
by the monitoring of online activity and electronic communications for a period not to exceed
two weeks unless otherwise directed by state or federal authorities.

Violations of theElectronic Communications Acceptable Use Policycarry serious
consequences and may result in the i mmediate s
disciplinary actions may be taken by the administration of the Westport Community Schools
and/or Town, State, or Fe@d¢ruthorities. Any questions or allegations concerning adherence to
the Acceptable Use Policy should immediately be brought to the attention of the Education
Technology Director, the school principal, or a faculty member.

WEBSITE ACCEPTABLE POSTING POL ICY (APP)

The district webste (http://www.westportschools.org AND individual teacher
websites (built from TeacherWeb #ttp://www.teacherweb.com/ or similar tools) are
designed as a window into our district for the public to view and interact with the many facets of
the Westport Community Schools. These sites are meant to be an effective tool for students,
parents, teachers and the community at large to share saivities, to find classroom specific
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information, to locate resources, and to support curriculum content. They also offer a convenient
format for parents to communicate with their ch
projects and publistheir writing for parents, relatives and other interested community members

This information when placed online becomes public, which is its intention. In an
attempt to keep the website a safe and secure location, the following guidelines have been
estattished.

Referencing of Sudent Names,Addresses, oiT elephoneNumbers

The name of a student will only be placed on the website in a "first name, last
initial" format. This is to indicate the author of a particular piece of work or project. In
the case ofin award or achievement, a last name may be used with parental permission.
A child's home address, email address, and/or telephone number will NEVER be
displayed on the Westport Website.

Student Projects
Student projects displaying class research prejecthe published works of individual
students may be displayed on the website. This work is the property of its creator, and may not
be copied without permission. The name of the creator should be appropriately displayed (see
"Referencing student namesi'b ov e ) . Parents who do not wi sh t
published will indicate this on tHearent/Guardian Public Communications Release Fosant
home each year. Teachers will verify appropriate permissions for all students prior to posting.
The superising teacher and the building principal will review student work prior to publishing.

Pictures of Students

Pictures of teams, groups of students, or the activities of children as seen from a distance
may be posted on the website. However, clgsdrontal pictures of individual students will not
be posted on the website without the written permission of the parents obtained from the
Parent/Guardian Public Communications Release Form.

Staff Information

Staff pictures will be displayed on the website oafter verbal permission has been
received. In additiona staff member's -mail address will not be published without their
permission.

Content Standards

The school principal or designee is responsible for school web page approval, in
consultation with he school web team member and district webmaster. All web pages must be
well-written, and free of spelling and grammatical errors. Documents may not contain
objectionable material or link directly to objectionable material.

Teacher Materials

Teacher reseah or classroom curriculum materials will often be displayed on the school
websites. This work is the property of its creator, and may not be copied without permission. The
name of the author will be appropriately displayed.

Subject Matter

Subject mattr on web pages should relate to curriculum, instruction, school activities,
and general information that is consistent with the district's mission. The development of staff
pages that provide curricular information is encouraged. Staff members shouidcloote
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personal information in a school or district web site. Staff or students may not publish personal
home pages as part of a school or district web site. A staff member may request to post a
personal home page on the district server, subject to reetool email addresses of staff
members may be included at their discretion.

Any staff member who creates a page that includes links to pages outside a district site
must preview the outside pages for inappropriate or objectionable content. Thxt diserves
the right to remove any pages with links to objectionable material at any time.

Technical Standards

All web sites should be created with software licensed to the district. Any sites created
with other software will not be supported by thistdct webmaster. Web pages must meet
current standards for accuracy, accessibility and copyfgges may not be posted to the server
without approval. The district reserves the right to remove files on the server at any time.

Any Westport building vienaster or individual teacher posting school information is
expected to follow the guidelines above.

STUDENT FEES, FINES, AND CHARGES

Given the di st r ihetSdal Choinitee @edognizes the need &udent fees t
to fund certain schdaactivities, including sports and transportation for students not covered by
state law.tl also recognizes that some students may not be able to pay these fees. No student will
be denied access into any program because of inability to pay these supgigiciearges.

A school may exact a fee or charge only upon School Committee appidwaakchools,
however, may:

1. Charge students enrolled in certain courses for the cosatfrias used in projects
that will become the property of the student. Suaohds will be deposited in the
appropriate revolving account.

2. Charge for lost and damaged books, materials, supplies, and equipment that have
been clearly identified by specific inventory to have been in the possession of the
student. Such funds will be deosited in the appropriate revolving account.

Students who are indigent are exempt from paying fees. However, indigent students are

not exempt from charges for lost and damaged books, locksiiagteupplies, and equipment.

All student fees and chges, both optional and required, will be listed and described annually in

each school s student handbook or in some other
Any fee or charge due to any school in the district and not paid at the end of the scho

year will be carried forward to the next succeeding school year, as such debts are considered to

be debts of the student to the district and not to a particular school.
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Conduct and Discipline
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STUDENT CONDUCT

Good citizeship in school is based on personal responsibility and consideration for the
rights of others. Students are expected to conduct themselves in a way that the rights and
privileges of others are not violated. We expect all students to respect constithtadtyg to
conform to school rules and to those provisions of the law that apply to their personal conduct as
members of the school community.

School officials are charged with the responsibility of general student conduct and
behavior regulations to nmain good order and a safe school environment. In keeping with that
responsibility, a student may be suspended from school if more positive alternatives are not
available.

When a school withdraws the pri viicdseale of sch
notify the parent prior to sending any student home during the school day. If the parent cannot
be contacted, the student shall be kept at school until the end of the school day. A letter
explaining the suspension will be sent home with thdesit at the end of the school day. A
copy of the letter shall also be sent to the parent or guardian by mail.

A student may be suspended from school when the student:

¢ violates district or school building policies or regulations;

e engages in conduct whiahterferes with the maintenance of school discipline;

e engages in conduct which, in the judgment of school officials, warrants the
reasonablebelief that disruption of school opions will likely result; andis
insubordinate, disorderly, or defiant o€h®ol rules and common standards of
behavior.

NOTE: No student will be deprived of due process by school officials in implementing any rules
or regulations relative to student conduct.

STUDENT DISCIPLINE

The Massachusetts General Laws require the $c@oonmittee to adopt written
policies, rules and regulations not inconsistent with law, which may relate to study, discipline,
conduct, safety, and welfare of all students enrolled in the public schools of the district.
However, the Committee gives corsidtion to recommendations of each School Council in
approving disciplinary standards. The School (
different from district policy should appear in the student handbook submitted ®chusl
Committee each year

The purpose of disciplinary action is to hold students accountable for behaviors which
impinge on the rights of others. When disciplinary action is necessary, it shall be administered
with fairness and shall relate to the individual needs and tindnédl circumstances.

Research has shown that coercive discipline policies do not have the intended positive
effect. The disciplinary codes of the Westport Community Schools will emphasize self
discipline and individual responsibility. Whenever possilthe principal will apply principles
of restitution and conflict resolution strategies to manage disruption of school rules. The
Committee expects that students will take personal responsibility for their own behaviors and
will be able to manage conflisuccessfully.

Students violating any of the policies on student conduct and control will be subject to
disciplinary action. The degree, frequency, and circumstances surrounding each incident shall
determine the method used in enforcing these policlsst of the situations which require
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disciplinary action can be resolved within the confines of the classroom or as they occur by
reasonable but firm reprimand, and/or by teacher conferences with the student and/or parents or
guardians.

CORPORAL PUNISHMEN T

State law provides that the power of the School Committee or of any teacher or other
employee or agent of the Committee to maintain discipline or school property shall not include
the right to inflict corporal punishment upon any student.

In extraordirary situations, reasonable force may be used by a staff member when no other
effective means are available to:

e Quell a disturbance;

e Prevent an act that threatens physical injury to any person;

e Obtain possession of a weapon or other dangerous objectwithint udent 6 s contr o

e Defend oneself or others;

e Protect property;

e Remove a disruptive student from school premises, a school motor vehicle, or a school

sponsored activity;

e Prevent a student from harming himself or herself;

e Protect the safety of others; and

e Maintain order and control.

WEAPONS IN SCHOOL

Possession or use of a weapon in a school building is prohibited. A student found to be in
possession of a weapon on school premises before, during, or after school or at any school
sponsored activity is §ject to administrative and/or legal action.

Dangerous weapons are identified iroteategories:

a. Guns, knives, explosive devices, chains, mastitd weapons, and the like.
b. Items designed for other purposes but which are used to inflict bodity dra/or
intimidate including bats, Exacto knives, compasses, pencils, scissotbedife.

A student acting in an aggressive or belligerent manner with any article will be
administratively judged to be in possession of a weapon. Disaiplaction will be taken. A
student using a weapon in a fight or altercation will be administratively judged to be a danger to
others and self and will be subjected to extended suspension or expulsion proceedings, or other
appropriate disciplinary action.

Administrators or other delegated school officials, in their professional judgment, will
confiscate any article previously identified as a weapon under (a) or (b) above. Such weapons
will be submitted to the Westport Police Department. Students wsllibject to criminal
charges for weapons possession that meet the statutory definition in atidgab ool
disciplinary action.

School officials from time to time may invite local and/or state police to assist in
such searches with or without the aid ba trained canine unit.
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LOCKER SEARCHES

Students are assigned lockers for storing books and coats; however, such assignment
does not restrict the right of the school officials to examine the lockers when they believe it
necessary to insure the eafperation of the school. The lockers are at all times the sole property
of the school.

Search of lockers is permissible by school authorities, without prior warning, when the
principal has a reasonable suspicion that the health, welfare, and satbey sttidents under
their care is in question.

School officials from time to time may invite local and/or state police to assist in
such searches with or without the aid of a trained canine unit.

STUDENT AUTOMOBILE USE AND PARKING

The policy concernig authorization for students to drive personal cars to school will be
that students enrolled in 11th and 12th grades will have permission to drive to school, subject to
availability of parking spaces in school parking lots.

Students may apply for permissito obtain parking privilege. Requests for permission
are to be considered only under conditions of
parental consent and evidence of insurance coverage.

Students enrolled in grades lower than 11th gradenat authorized to drive cars to
school. Exceptions will not be granted. Parking space will be available for motorcycles and
bicycles.

The following will be minimum requirements for consideration of application for a
student parking permit:

Parenal consent in written form

Possession of wvalid Massachusetts drivero
Evidence of insurance coverage

Current valid vehicle inspection.

Students required to attend orientation briefing by school staff designed

by high school pridipal.

Students may obtain a permit for only one vehicle for the school year. The principal may
authorize multiple car permits based on special circumstances.

A reasonable charge may be assessed by the principal to cover costs involved in
providing parking permits, applications, and related expenses. Such funds will be deposited in
the Use of Facilities Revolving Account.

Regular review of valid parking permits will be completed by the principal (or assigned
staff member). Parking privileges may be tierted for students whose status no longer
gualifies them for a permit, for students who are suspended from school, or students who operate
vehicles in a reckless or unsafe manner.

All student drivers are expected to drive in a careful and prudent maBpeed limit on
the school grounds is 15 mph. Driving on the
the parking | ot i'S unnecessary. Al student s
student vehicles.

School officials from timeto time may invite local and/or state police to assist in
such searches with or without the aid of a trained canine unit.
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HIGH SCHOOL PARKING LOT SEARCHES

Students who have a valid driverodds | icense

matter of privilege, not of right. The school retains authority to conduct routine patrols of
student parking lots and inspections of the exterior of student automobiles on school property.
The interiors of student vehicles may be inspected whenever a schiootitguhas reasonable
suspicion to believe that illegal or unauthorized materials are contained inside. Such patrols and
inspections may be conducted without notice, without student consent, and without a search
warrant. If a properly conducted seardblgs illegal or contraband materials, such findings will
be turned over to proper legal authorities for ultimate disposition.

School officials from time to time may invite local and/or state police to assist in
such searches with or without the aid of @&rained canine unit.

ZERO-TOLERANCE POLICY ON DRUGS AND ALCOHOL
The Westport Community Schools is committed to achieving atoérance drugand

alcoholfree learning environment. Use or possession or intent to distribute at school or in any
connetion with any schoesponsored activities on or off school grounds threatens the health and

safety of our students and our employees and adversely affects the mission of the school system.

The use, possession, or intent to distribute illicit drugs ahalcis both illegal and harmful.

It is the policy of the Westport Community Schools that no person may use, possess, sell,
or distribute alcohol or a controlled substance or prescription medication, nor may use or possess
drug paraphernalia nor may coirgpto distribute, on school grounds or at school sponsored
events. The terms "alcohol and controlled substances" will be construed throughout the policy to
refer to the use of all substances including, but not limited to: alcohol, inhalants, marijuana,
cocaine, LSD, PCP, amphetamines, heroin, steroids, andditkads, including any unauthorized
use of prescription medication. Additionally, any person exhibiting behavior, conduct, or
personal and physical characteristics indicative of having usedssbstances will be prohibited
from entering school grounds and will be subject to disciplinary action.

Students are not permitted to sell, or represent they are selling, dispense, or represent
they are dispensing, possess, use, abuse or be under tldeflaf alcohol or controlled
substances, on school property or at scispohsored events. Students in violation of this policy
will be suspended or expelled in accordance with state law.

The district will endeavor to prevent substances use/abuse thmmugmunication,
dissemination of information, community awareness, curriculum development, staff
development, intervention and discipline as appropriate and as needed.

Compliance with this policy is made a condition of school attendance. Disciplinary
sanctions up to and including exclusion from school and referral for prosecution, will be imposed
on students who violate this standard of conduct. Satisfactory completion of an appropriate
rehabilitation program may be made a condition for withholdingramiteting sanctions.

Drugs as prescribed by a physician of which the school administration has been made
aware and over the counter medications kept by the school nurse for distribution to students with
parental consent are excluded from the above pratribi

School officials from time to time may invite local and/or state police to assist in
such searches with or without the aid of a trained canine unit.

56

a



SPECIAL DISCIPLINARY PROVISIONS FOR WEAPONS, ASSAULTS, AND
CONTROLLED SUBSTANCE USE/POSSESSION

All parents must be aware of the following state laws:

(a) Any student who is found on school premises or at a sepmisored or
schootrelated events, including athletic games, in possession of a dangerous
weapon, as defined by statute, including not limited to, a gun or knife; or
a controlled substance as defined in chapter 94C of the Massachusetts
General Laws, including, but not limited to, marijuana, cocaine, and heroin,
may be subject to expulsion from the school or school district by the

principal.
(b) Any student who assaults a principal, assistant principal, teacher, or
teacher6s aide or ot her educatitonal St

sponsored or schooklated events, including athletic games, may be subject
to expulsion from thechool or school district by the principal. A principal
may, in her/his discretion decide to suspend rather than expel a student who
has been determined by the principal to have violated either paragraph (a) or
(b).

(c) When a principal determines not to isareexpulsion order for a violation
of sections (a) or (b) above against possession of a dangerous weapon as
defined by statute, or for possession of a controlled substance as defined by
statute, the principal must, within 48 hours of the incident, ndtify
Superintendent in writing of the circumstances and rationale for imposing a
consequence short of expulsion.

(d) When a student is expelled under the provisions of sections (a) or (b) above,
state law provides that no school or school district within tmenconwealth
is required to admit such student or to provide educational services to said
student. If the student does apply for admission to another school or school
district, the Superintendent of the school district to which the application is
made may equest and shall receive from the Superintendent of the school
expelling said student a written statement of the reasons for said expulsion.

(e) Any student who is found on school premises or at sesjpmhsored or
schoolrelated events, including athletic gasnin possession of any weapon
or object that might injure, threaten, or intimidate a person or destroy
property, or for threatening physical harm to staff or other students may be
subject to suspension or expulsion. When imposing a consequence of less
than a fortyfive day outof-school longterm suspension for violation of this
section, the principal must include with the Actions and Consequences
report, a memorandum to the Superintendent stating the relevant
circumstances and rationale for the imposedsequence.

(f) Upon the issuance of a criminal complaint charging a student with a felony
or upon the issuance of a felony delinquency complaint against a student, the
principal or headmaster of a school in which the student is enrolled may
suspend such stadt for a period of time determined appropriate by said

principal if said principal deter mines
school would have a substantial detrimental effect on the general welfare of
the school.

(g) Upon a student being convictedf a felony or upon an adjudication or
admission in court of guilt with respect to such a felony or felony
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delinquency, the principal or headmaster of a school in which the student is
enrolled may expel said student if such principal determines that the
sudent 6s continued presence in school
effect on the general welfare of the school. Upon expulsion of such student,
no school or school district shall be required to provide educational services
to the student.
(h) When a pmcipal knows that a student has been charged with or convicted of
a felony and does not issue a hearing notice for-teng suspension or
expulsion, the principal will document her/his assessment supporting her/his
finding that the student does not possuastantial detrimental effect on the
general welfare of the school. Such a report will be filed with the
Superintendent within 48 hours of learning of the felony charge or
conviction.
Due process protection shall apply to students who are suspendgrkibectincluding the
rights to notice, hearing, representation and appeal depending on the length of the suspension and
in accordance with Policy JIA, Student Due Process Rights and all applicable state and federal
laws and regulations.
The Superintendérshall review all disciplinary actions taken in regards to the above
sections and will coordinate a consistent response to such matters.

ACTIONS AND CONSEQUENCES

Actions

This policy applies to any student who is on school property, inclugtigpol
transportation, who is in attendance at school or at a school sponsored activity or whose conduct
at any time or in any place interferes with or obstructs the mission or operations of the school
district or the safety or welfare of students, empks; or invited guests.
Any of the following actions will result in appropriate consequence:

e Defiance of the authority of the teacher, principal or other school employee including failing
to comply with lawful directives or rules issued by school staff.

e Refusal to identify oneself or giving false verbal or written information to a school
employee.

e Stealing or forgery, or the attempt to do either.

e Possession of any weapon, knife, gun, explosive device, instrument or article that might
injure, threaten, omitimidate a person or destroy property (including realistic simulations).

W

e Viol ation of the districtds drug and alcohol

products.

e Physically assaulting or causing bodily injury to an employee of the district,itarvis
another student. This includes nonconsensual touching.

¢ Verbally assaulting or threatening an employee of the district, a visitor or another student.

e Engaging in verbal abuse, such as name calling, ethnic or racial slurs, or derogatory
statements ddressed publicly to others, that may bring about disruption of the school
program, incite violence, or otherwise detract from the educational mission of the district.

e Psychological intimidation or bullying or harassment toward other students or schHbol sta
including conspiring with others to commit such violence.

¢ Violation of public criminal or civil statute, law, or School Committee regulation.

¢ Scholastic dishonesty which includes, but is not limited to, cheating on school assignments,
violation of copyight, plagiarism, and collusion.
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--Cheating on a test includes:
-copying from anotheroés test paper;
--using material during a test which is not authorized by the person giving the test;
--collaborating with another student during the test withoutaityh
--knowingly using, buying, selling, stealing, transporting or soliciting in whole or part
the contents of an unadministered test;
-substituting for another student or permitt.]
self, to take a test;
--bribing another person to obtain a test that is to be administered; or
--securing copies of the test or answers to the test in advance of the test.
-Pl agiarism means t he appropriation of anot |
incorporation of thatwk inon® s own wr i tten work for credit.
--Collusion means the unauthorized collaboration with another person in preparing written
work offered for credit.

e Throwing objects, outside supervised school activities, that can cause bodily injury or
damage progrty.

e Leaving school grounds when not permitted to do so.

¢ Directing profanity, vulgarity, obscenity, or sexual innuendo toward students or staff.

e Committing robbery or theft, or the attempt to do so, of any property belonging to the district
at any time oof any property belonging to an employee or other student.

e Acts of vandalism or arson or other malicious damage to real or personal property belonging
to the School Department, its employees, visitors or other students.

e Engaging in misconduct on schooldes or at bus stops.

¢ Committing or attempting extortion, coercion, or blackmail, i.e.., obtaining money or other
object of value from an unwilling person, or forcing an individual to act through the use of
force or threat of force.

e Knowingly violatingthes c hool di stri ctds Acceinteaevices. Use Pol

e Tampering with, changing, or altering school records or documents by any method including
electronic means.

e Gambling.

e Hazing as defined by state law

e Engaging in conduct not in conformitvith accepted principles of right and wrong behavior
and which is contrary to the moral standards of our community.

e Participating or engaging in any activity which interferes with or disrupts the educational
process.

Consequences

Studentshae a per sonal responsibility to act in &
A student whose actions violate the rights of others will be subjednsequences, which may
include:

e shortterm suspensionfewer than 10 days;

e longterm suspensionmore than 10 days, including expulsion;

e alternative school program;

e restitution or community service activity;

e participation in a rehabilitation program;

e summary recomnmmelation for permanent exclusion
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When withdrawal of the privilege of participating sschool programs is necessary, it is
the policy of the School Committee that a suspended student:

1. Shall not report to school during the period of suspension unless coming to the office
on official business by prior arrangement with an administrator.

2. Shall rot be allowed to attend any school event at any school campus.

3. Shall complete any assignments or tests missed as required.

4. Shall have the right to appeal the suspension first to the Principal and then to the
Superintendent.

5. Shall have the right to accesshis/her school records.

STUDENT DUE PROCESS RIGHTS

Procedures for suspension of a student from participating in school instructional
programs must respect the civil rights of the student. Therefore, the School Committee has
established procedures be followed in the event that it becomes necessary for a principal to
consider either sheterm or longterm suspensions.

In the event a student faces suspension, one of the following due process procedures
shall be used:

Short-Term Suspension: (10 sctool days or fewer)

. The Principal or Assistant Principal shall advise the student orally and in writing of the
charges.
o If the student denies the charges, the Principal or Assistant Principal shall explain the

evidence against the student and givethd sttnt an opportunity to pre
side of the story.

o If, on the basis of this discussion, the official believes the student is guilty of the
misconduct charged, and that suspension from the school society is the appropriate
response under tloércumstances, the Principal or Assistant Principal may suspend the
student for ten school days or fewer.

In all such cases, the Superintendent, the student and her/his parents or guardians shall

be informed of the circumstances and actiakeh. This notification will be in writing. Short

term suspensions do not require a formal hearing with the parent although the Principal may hold

such a hearing.

The Principal és office shall notify the pare
theschool day. If the parent cannot be contacted, the student shall be kept at school until the end

of the school day. A letter explaining the suspension will be sent home with the student at the

end of the school day. A copy of the letter shall alsodm¢ ®the parent or guardian by mail.

There is no appeal to the Superintendent or school committee for short term suspensions.

Long-Term Suspension (More than 10 school days)
Where the alleged misconduct of a student would, if provedianwaia suspension of
more than ten school days, or the remainder of the school term, semester, or year, the following
procedure shalbe provided prior to the lorgrm suspension:
NOTE: Prior to the hearing outlined below, the student may be suspendeg fo 10 days if
the procedures for a shagrm suspension are followed.
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Notice of Charges: The student and the studentdés parent or
of the specific charges against the student. These charges must be stdiedrmegh for the

student and the parent to understand the grounds of the charges and to be able to prepare a
defense.

Notice of Nature of Testimony and Witnesses:If a hearing is requested by the parent, the
student and t he st shaldeaddssd ofptre naturetof the evidgnceagaihst a n

the student and be provided the names of any witnesses whose testimony may be used against the
student.

Notice of Hearing: | f a hearing i s requested, t hell student ,
be notified of the date of a hearing to be held before the Principal within a reasonable time after

notice. The date of the hearing may be advanced at the request of the student or postponed on

the showing of reasonable grounds.

Notice of Right to Preent Evidence: At the time notice of the hearing is given to the student

and the studentods parent or guardian, they may
rebut the charges against the student.

Impartial Hearing: The student is entitled to a hizay before an impartial administrator. The

Principal shall conduct the hearing. If the Principal has had such involvement in the case that the
Principal feels s/he cannot be fair and impartial, the Principal shall ask the Superintendent to
appoint anotlr administrator to conduct the hearing.

Adult Representation: The student, or her or his parent or guardian, may be represented and/or

assisted at the hearing by a lawyer or other adult. A parent or guardian who is unable to attend

the hearingmaydesigat e anot her adult to assist the studer
of the representativebds identity shall be giver
shall furnish evidence of appointment at the time of the hearing.

Right to Present Evidence: At the hearing, the student, parent, attorney or adult representative

shall have the right to present withesses and documentary evidence to refute the charges.

Suspension Order: The decision to suspend the student shall be based exclusivelyidence

presented at the hearing. If the evidence supports the charges against the student, a suspension
order appropriate to the charges and the facts established may be issued. Written notice of the

decision shall be sent promptly to the studdrd,parent, and the Superintendent.

Record: Minutes shall be kept of the hearing. A written copy of the minutes will be made.

When the principal determines it is necessary, a hearing may be recorded by a court reporter.

Reporting to Superintendent: In event any student is suspended from school for more than 10

days, the Principal shall make a written report to the Superintendent outlining the facts
established at the hearing and the action taken.

Appeals to the Superintendent: The student and her/hisigrdian shall have the right to appeal

her/his suspension to the Superintendent. The Superintendent must be notified of the desire to
appeal within five school days after the Principal has rendered a decision. The appeal to the
Superintendent will be bad upon the record (the minutes of the hearing, correspondence and

any other documents used at the hearing). That is, no new evidence shall be presented to the
Superintendent unless good cause can be shown why it was not previously presented. The
Superinendent shall render a decision within five school days after s/he receives the notice of

appeal.

Action When No Appeal: If a student who is suspended more than 10 school days does not

appeal the suspension to tBaperintendent, the Superintendshall enter an order suspending

the student in accordance with theeardf the Principal

Summary Suspension: Immediate suspensions of a student may be imposed by the Principal

with the approval of the Superintendemithout prior notice and hearinghen thest udent 0 s
continued presence in school poses a continuing danger to the student or to other persons or
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property, or an ongoing threat of disruption of the academic process. In such cases, the necessary

notice of the date and place of the subsequent lgeahiall be given to the student and to the
parents or guardian of the student. Such hear.i
removal from school. The Committee may continue the summary suspension or take other action

as the facts warrant

Emergency Removal of Special Needs StudentsSpecial Needs students may be removed

from class or school for health, safety or welfare reasons. These reasons include, but are not

limited to, the fact the student is under the influence of alcohol orsdhighly agitated, or

suffering from any other condition which temporarily threatens her/his welfare, other
individual s6 wel fare, or the efficient operatiol

STUDENT DRESS CODE

The responsibility for the dress and appearance of the ssuddhrest with individual
students and parents. They have the right to determine how the student will dress providing that
attire is not destructive to school property, complies with requirements for health and safety, and
does not interfere with thedacational process. The administration is authorized to take action in
instances where individual dress does not meet the stated requirements.

This does not mean that student, faculty, or parent groups may not recommend
appropriate dress for school oresfal occasions. It means that a student will not be prevented
from attending school or a school function, or otherwise be discriminated against, so long as their
dress and appearance meet the requirements set forth above.

The School Councils of the Wesirt Middle and Westport High Schools support the
following additional guidelines, which the School Committee endorses:

Westport High School

The responsibility for the dress and appearance of students rests with individual students
and parents. Studentedrs for school should always reflect good taste and should adhere to the
following guidelines: Personal dress and appearance which is offensive to catecency,
violates the sexual harassment policy, is destructive to school policy, violates the reqtsrem
for health and safety, is obscene, or interferes with the educational process and the welfare of the
school community, is prohibited.

Although current fashion offers many options which are acceptable fesf-@ghool
wear, some styles are not appiafe for school. Examples include:

1. Chains of any length or diameter;

2. Spiked or studded dog collars or wristbands;

3. Fist hand gloves;

4. Clothing which advertises or alludes to any druajcohol, or tobacco products

relativeto tobacco and sshbance abuse policies;

5. Hats, caps, sunglasses may not be worn at any time inside the building;

6. Headbands or bandanas which may be perceived as gang related;

7. Tank tops or other tops with thin straps that reveal student midriff;

8. Dresses thatsemble nightgowns or slips, tispparent or revealing clothing

short shorts;

9. Clothing depicting any words or symbols that could in any keagonstrued as

sensual, sexual, or obscene; and

10. Clothing depicting gang symbols or racial/ethnic slurs.
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The administration is authorized to take action in instances where individual dress does
not meet the state requirements. The administrat
is unsuitable for a safe school environment.
Consequences
Warning astudent and the student must cover up, changing the clothing in question, or the
student wi || be sent home f or the remainder of
class work missed.

Westport Middle School

Determining a dress code that mslkalowances for the rapid changes in fashion is a
difficult task. The administration believes that students should dress in such a manner as to
indicate their respect for the importance of their activities in school. The guidelines below
provide some spde restrictions regarding dress:

1. Clothing, jewelry, buttons, or other items promote, adseytior display drugs,
alcohol, tobacco products, sexual activity, violence, offensive symbols, or obscene
language will not be perrtted in school at anyrtie.
2. Students may not wear clothing which disrupts mierferes with the educational
process: i . e., sungl assése] | yd ppedritcd,ot musg|
underwear as outerwear, clothing which exposes underam@qutfits that provie only
minimum coverage are not allowed.
3. Outerwear garments are not to be brought angéon to class.
4. Any accessories, devices, or objects which may causeliot bgdily harm to oneself
or others: i.e., jewelry which could be used as a weaumh as chains, body piercing
which may pose a safety hazard or excessively long fingernails.
5. Headgear (hats, caps, hoods, or bandannas) is not to heénvechool at any time
duringthe day.
6. Footwear is to be worn at all times. Footwear Whixses a safety hazard to the
students or school is not allowed.
Note: The administration reserves the right to make the determination as to what is considered acceptable.
Students whose dress is questionable, as well as those not following the dressilcbeerequired to
change into acceptable attire or will be sent home.

GANG ACTIVITY/SECRET SOCIETY OR ASSOCIATION

The type of dress, apparel, activities, acts, behavior or manner of grooming displayed,
reflected or participated in by the d&nt shall not:

e Lead school officials to reasonably believe that such behavior, apparel, activities,
acts, or other attributes are gang related or would disrupt or interfere with the school
environment or activity and/or educational objectives;

e Present physical safety hazard to self, students, staff, and other employees;

e Create an atmosphere in which a student,
hindered by undue pressure, behavior, intimidation, overt gesture or threat of
violence; or

e Imply gang orsecret society membership or affiliation by written communication,
marks, drawing, painting, design, emblem upon any school or personal property or
on oneds person.

63



| f t he student 0s behavi or or ot her attri

Principal shall request the student to make the appropriate correction. If the student refuses, the
parent/guardian may be notified and asked to make the necessary correction. The Principal shall
take appropriate action.

Students identified as being gangist society involved, influenced or affiliated shall be
provided assistance and/or programs which discourage gang/secret society involvement or
affiliation, enhance selésteem, encourage interest and participation in school or other positive
activities ad promote membership in authorized school organizations.

BREATHALYZER TESTING AT SCHOOL DANCES AND PROMS

Despite our best efforts at educating and persuading students to say no to alcohol, many
students continue to choose to make alcohol part of tiétmre. Much of this is beyond our
control and is encouraged by our culture and society at large. However, within the smaller
school community, we have the authority and responsibility to control alcohol use. We know
that there is no place for alcohoh school property and at schaponsored events. Our
singular goal is to maintain a safe and orderly environment, free of alcohol.

The breathalyzer test is an effective deterrent to student drinking and sends a message to
students and parents that #es zero tolerance for drinking. By adopting a breathalyzer test
regulation, we can provide parents with a reasonable assurance that their child will not be
drinking prior to or during high school social events.

Therefore, all Westport High School stude attending high school sponsored proms,
afterprom parties, school dances, and similar high school social events are required to take and
pass a breathalyzer test. It shall be done at the conclusion of the event, as well. If the results of
the first est are positive, a second test using a different portable unit will be administered. If the
second test is positive, a third test will be administered. Students testing positive will be denied
admission to the event, held until a parent or guardiavesrtd take custody of the student, and
suspend from school, and/or recommended for participation in a drug/alcohol awareness
program.

STUDENT USE OF TOBACCO

Possession or use of tobacco products in school buildings, on school grounds, or at
schootsporsored events may result in disciplinary action up to and including-teng
suspension from school in addition to any fines or other consequences imposed by local Board of
Health or police authorities of the Town of Westport.

The principal may substitutparticipation in a smoking cessation program in place of
suspension from school.

The School Committee policy and regulations will be included as a part of the package
distributed to groups who request information for building utilization. If it is discad that an
individual group is not in compliance with this policy and regulations, that group will be denied
use of district facilities for a period of no less than 12 months. Community members attending
school events will be dealt with using the sgmecedures.

USE OF PAGING DEVICES AND CELL PHONE S IN SCHOOL

During the entire instructional day and while participating in field trips or other
academic activities either on or off school property, students will not possess any electronic
device, inclding ipods, MP3 players, CD players, or beepers (paging devices). Students will
keep cel l phones of f and i n |l ockers or
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telecommunications device that emits an audible signal, vibrates, displays a message, or
otherwse summons or delivers a communication to the possessor.

A person who discovers a student in possession of a paging device or cell phone in
violation of this policy will report the violation to the principal or his/her designee, who will
confiscate the deee, which may be forfeited to the district pending school disciplinary
procedures.

NOTE: The school is not responsible for the security and safekeeping of these items and is
not financially responsible for any damage, destruction, or loss of electronicdices.

STUDENT TRANSPORTATION

In general, the law requires that a school district provide transportation for resident
students in grades-B who live more than two miles from school and for those with physical or
mental challenges which make walkihgmp ossi bl e or unsaf e. It i s
policy to furnish school bus transportation to all elementary, middle, and secondary school pupils
regardless of the distance from their residence to the school because of safety considerations and
obviows hazards along the roadways leading to each of the schools. A user fee for transportation
services for students in gradesdZ may be assessed on an annual basis by vote of the School
Committee

The district will contract for the most efficient, safendariderfriendly transportation
system possible. The contractor will be responsible for implementing all School Committee
policies and regulations relative to safety, student behavior, maintenance of buses, and the
appropriate application of all statecalocal codes.

BUS SCHEDULING AND ROUTING

The School Committee reserves the right to determine and schedule transportation
routes, services, and bus stops. Pupils who are not residents of the school district will not be
considered for transportatiofRoutinely, students will only be picked up and dropped off at their
place of residence.

Because of safety issues, liability issues, and seating code regulations, students will be
granted transportation at the end of the school day to a location adinelhdame for day care or
emergency purposes under the following circumstances:

o A written request for such transportation signed by a parent or legal guardian
must state the specific location other than home to which the student is to be transported
every €hool day.

o Requests for such alternate transportation must be submitted to, and approved
by, the Principal who in turn will forward it to the Student Services Coordinator with
her/his opinion as to whether the requirements have been met. If the reqtsrémen

been met, the Student Services Coordinator will direct that the request be granted. This
request will be kept on file at the student
o The request for such transportation may not require that a bus deviate from an
established route.

o The reguest for such transportation may not cause the school district to incur any
additional cost.
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o In fulfilling such request, the school district will not be required to comply with
any other policy or practice limiting the length of time a student may speadas.

Any exceptions to this policy must be approved by the Student Services Coordinator.
BUS SAFETY PROGRAM

The safety and welfare of student riders will be their first consideration in all matters

pertaining to transportation. Safety precautiiikinclude the following:

1. The district's transportation program will meet all state requirements regarding the
approval of bus drivers, standards for buses and safe speeds.

2. Bus stops will be limited, where possible, so that students from several homes ca
meet at a central point safely for group pickup.

3. Emergency evacuation drills will be conducted regularly to thoroughly acquaint
student riders with procedures in emergency situations.

4. All vehicles used to transport children will be maintained in sucldition as to
provide safe efficient transportation service with a minimum of delays and disruption
of service due to mechanical or equipment failure.

5. All bus drivers will participate in an annual safety training program.

STUDENT CONDUCT ON BUSES

The right of students to ride a school bus is contingent upon their good behavior and
their observance of established regulations.

The driver of a school bus shall be responsible for the safety of the students on a bus,
both during the ride and while studente @ntering or leaving the vehicle. Therefore, it is the
bus driverés duty to notify the Student Service
involved if any student violates the established rules of conduct.

The principal may withhold from arstudent the privilege of riding the school bus for a
violation of established regulations. A principal may also suspend a student from school for
violation of school rules that occur on the bus or at a bus stop if the bus is in the line of sight of
the gudent. Bus privilege suspensions can be for up to one school year.

The purpose of this regulation is to provide for the safety of all students and
transportation staff riding school buses.

1. The school bus driver has complete responsibility and authehithe transporting
students on the bus. However, only the principal is authorized to suspend bus riding
privileges.

2. All school rules (see Actions and Consequences) apply to students beginning at the
moment the school bus is in the sight of the studetiteabus stop and until the bus
is out of sight of the student as the bus stop.

3. In addition to suspension of the bus riding privilege, a student may also be suspended
from school for violation of school rules in keeping with the Actions and
Consequences poy.

4. The principal may suspend btiding privileges for up to one school year,
depending on the severity of the endangerment of the safety of the bus driver and/or
students. Usually, a warning will be given to parents before the bus riding privilege
is auspended. However, the principal reserves the right to suspend a student for up
to one school year for serious offenses including but not limited to: assault on a bus
driver, smoking, lighting a fire or matches, carrying a weapon on the bus, carrying a
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controlled substance, or sexual harassment or improper touching of another student.
Due process protection will apply to school bus suspension of longer than 10 days.

5. Bus riding privilege suspensions are completely within the discretion of the
principal. The following suspensions are guidelines only and the principal reserves
the right to waive the warning, increase the suspension, or attach additional
consequences depending on the severity of the offense or the frequency of offenses:

a. First violation: Verbal warning by driver

b. Second violation: Written warning

c. Third violation: Five day suspension

d. Fourth violation: Ten day suspension

e. Fifth violation: Long term suspension up to one school year

Any of the above may be accompanied by an outlodal suspension, assignment to
a particular seat, restitution for damages, or other consequence pursuant to the
specific action of the student.

6. Student behaviors which may lead to a suspension for up to one school year:
Unsafe boarding/departing
Possessio of an unsafe, dangerous/illegal item
Failure to remain properly seated
Tampering with or damaging property
Throwing object at or from the bus
Loud talk or yelling
Failure to obey the bus driver
Physical/verbal assault or intimidation of others includhgdriver
Failure to ride in assigned seat
Consuming food/drink
Other behavior that endangers the safety,-ixeithg of others

7. No student will be suspended from the bus without notice to the parent(s)
guardian(s). Whenever possible, parents will be greasonable advance notice to
make other transportation arrangements. However, the school district reserves the
right to refuse to allow a student to board a school bus on short notice if there is an
obvious safety issue and/or disrupting concern thatdvoegatively impact school
disciplinary standards.

STUDENT CONDUCT ON SCHOOL BUSES (JICC)

The right of students to ride a school bus is contingent upon their good behavior and
their observance of established regulations.

The driver of a school bus dhae responsible for the safety of the students on a bus,
both during the ride and while students are entering or leaving the vehicle. Therefore, it is the
bus driverés duty to notify the Student Service
involved if any student violates the established rules of conduct which are published annually in
the student handbook.

The Superintendent shall notify staff and students through student/parent and staff
handbooks that video surveillance may occur on dtssghool buses.

Video recordings may become part of a studen
personnel record. The district shall comply with all applicable state and federal laws related to
record maintenance and retention.
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A principal may wihhold from any student the privilege of riding the school bus for a
violation of established regulations as stated in the student handbook. A principal may also
suspend a student from school for violation of school rules that occur on the bus or atapbus

if the bus is in the line of sight of the student. Bus privilege suspensions can be for up to one
school year.

WALKING OR RIDING A BICYCLE TO SCHOOL

Parents who want their children to walk or ride a bicycle to school must provide written
authoriation to the school principal and assume all liability.
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Student Activities
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STUDENT INVOLVEMENT IN DECISIONMAKING

School organizations and school government organizations such as School <Canohcil
Student Councils offer experiences in applying the process of democracy and serve as channels
for the expression of studefitdeas and opinions.

The School Committee will consider student opinions in establishing policies that
directly affect studet programs, activities, privileges and other areas of student sensitivity.
Students will be welcomed at School Committee meetings and granted privileges of speaking in
line with the privileges extended to the general public.

As required by state law,efCommittee will meet at least once every other month, while
school is in session, with its student advisory committee, which is composed of five students
elected by the high school student body. The Chairperson of the student advisory committee
shall bean exofficio nonvoting member of the School Committee without the right to attend
executive sessions unless such right is expressly granted by the School Committee.

STUDENT PUBLICATIONS

Students will enjoy the constitutional rights of freedom of exgioes They will have
the right to express their views in speech, writing, or through any other medium or form of
expression within limitations comparable to those imposed on all citizens but specifically
designed for students in a school setting.

The Sclvol Committee will encourage student publications not only because they offer
an educational activity through which students gain experience in reporting, writing, editing, and
understanding responsible journalism, but also because they provide an dppfotwtudents
to express their views.

All student publications will be expected to comply with the rules for responsible
journalism. This means that libelous statements, unfounded charges and accusations, obscenity,
defamation of persons, false statemse material advocating racial or religious prejudice, hatred,
violence, the breaking of laws and school regulations, or materials designed to disrupt the
educational process will not be permitted. The principal may prohibit the distribution in school
buildings of a specific issue or publication if it does not comply with the above rules for
responsible journalism. The time, place, and manner of distribution of literature may be
reasonably regulated by the principal.

STUDENT PROTESTS, DEMONSTRATIONS, AND STRIKES

Students who willfully disrupt the routine and daily schedule of the school or a school
sponsored event by participating in individual or group activity which has as its purpose the
encouragement of noncompliance with an existing schoolypeégulation, or administrative
decision will be subject to disciplinary action as appropriate. They may also be required to
forfeit all recognition, studertody participation, honors, awards, and scholarships. Any
instance of truancy, insubordinatiar,overt acts of behavior detrimental to the welfare of others
resulting from their participation will be subject to appropriate disciplinary action, including
arrest.

Student complaints or grievances can be addressed through proper channels. The school
di strictds policy on Student Complaints and
process.
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STUDENT COMPLAINTS AND GRIEVANCES

The School Committee recognizes that there may be conditions in the school system that
are in need of improveme and that students should have some means by which their concerns
may be effectively expressed, considered, and dealt with fairly. Such means, if well conceived
and understood in advance, can do much to maintain relationships between the school and the
students.

The traditional "open door" policy in the public school system will be continued.
Students who think that a school policy, regulation, or practice is unfair may ask for a review of
their grievance. In resolving grievances, the Superintendest raspect and apply all federal,
state, and local laws and regulations.

Every attempt will be made to seek a satisfactory solution to any legitimate grievance in
a friendly and informal manner. In order to keep such discussions within a practicalcsize,
more than six student representatives will be permitted to participate with the school principal,
staff members, Superintendent, or School Committee members who may be involved.

COCURRICULAR AND EXTRACURRICULAR ACTIVITIES

The School Committee belieg that student activities are a vital part of the total
educational program and should be used as a means for developing interests, aptitudes, skills,
and a lifelong learning attitude. Therefore, subject to availability resources, the schools will
provide a broad and balanced program of activities geared to the various ages, interests, and
needs of student$-ees may be applied on an annual basis by a vote of the school committee
depending upon fiscal constraints.

The following will serve as guides in tloeganization of student activities:

e The students, parents and the School Councils will have input in planning activity

programs.

e The goal for each student is to balance academic studies and personal responsibility
with extracurricular activities. This ehld be a shared responsibility between the
school, the parents, and the students.

e Guidelines will encourage participation of all students in appropriate activities
without overemphasis on extracurricular activities at the cost of academic
performance.

o All activities will be supervised; all clubs and groups will have a faculty advisor or
designated adult advisor.

o All activities offered by the school system witlot exclude students from any course,
activity, service or resource available on account of ,raodor, sex, religion,
national origin, or sexual orientation.

The School Committee will adhere to the following state regulation regarding equal
accesgo extracurricular activities:

Advantages and privileges of public schools includexdtiaeurricula activities made
available,sponsored or supervised by any public school. No school shall sponsor or participate
in the organization of oside extracurricular activitiewhich exclude students from any course,
activity, service or resource available account of race, color, sex, religion, national origin, or
sexual orientation.

No student shall be denied the opportunity in any implied or explicit manner to
participate in an extracurricular activign account of race, color, sex, religion, nationagiar
or sexual orientatioexcept aprovided in 603 CMR 26.06 (7).

71



Each school system shall provide a fair distribution of athletic expenditures. Each school
within such system shall provide equal opportunity for male and female students to participate i
intramural and interscholastic sports. Factors considered in determining equal opportunity shall
include budgetary allocations, the proportion of male and female students in the student body, the
number and nature of activities offered, levels of contien, equipment (including rate of
replacement), supplies, awards, uniforms, facilities, scheduling of games and practice times,
travel opportunities and allowances, opportunities to receive equitable coaching and instruction
at each level of competitioand the availability of services such as medical and insurance
coverage, publicity, clerical and administrative staff, scouting services andwasithd aids.

In developing its athletic program, a school shall be required to demonstrate good faith
by teking into account determined student interest.

In order to insure fair distribution of athletic expenditures as defined in 603 CMR 26.06
(4), each school shall indicate in the budget that is reviewed by the School Committee the
anticipated expenditure foeach interscholastic and intramural athletic activity and the
anticipated student participation in the activity by number and sex.

A school may establish separate teams for males and females for interscholastic and
intramural compensation in a particukport, provided that the requirements of 603 CMR 26.06
(8) are satisfied.

Teams comprised primarily or solely of persons of one sex shall be granted equal
instruction, training, coaching, access to available facilities, equipment and opportunities to
practice and compete as teams engaged in a similar activity comprised primarily or solely of
persons of the opposite sex.

Participation in extracurricular activities shall be actively encouraged by each school for
both boys and girls and for racial and ethminorities. When offering extracurricular programs,
schools shall take into consideration the ethnic traditions of the student body. Criteria not related
to skill levels which act to exclude members of one sex of any racial, religious, or ethnic group
represented in the school from participation in specific athletic or other extracurricular activities
cannot be permitted.

The Title IX Coordinator and the Civil Rights Coordinator, is the Superintendent of
Schools. Direct any complaints regarding anynibwliscrimination to: Dr. Carlos M. Colley,
Superintendent of Schools, Westport Community Schools, 17 Main Road, Westport, MA 02790,
Phone 508636-1140 x 1.

STUDENT ORGANIZATIONS

Student organizations in the district shall be encouraged when tleegt@pvithin the
framework of state statutes, School Committee policies, and administrative procedures.

The Superintendent will develop guidelines for the establishment and operation of
student organizations within the particular school. Among otheigioog, such guidelines shall
require the approval of the principal prior to the formation of any club or organization in the
school and the assignment of at least one faculty or designated adult advisor to each approved
student organization. Within suduidelines will be provisions for a periodic review of all
student organizations. All student organizations shall be required to open membership to all
interested and/or eligible students. Disruptive groups, secret societies, and/or gangs shall not
recave recognition in any manner under this policy. All forms of hazing in initiations shall be
prohibited in a student organization. No initiation shall be held for a student organization which
will bring criticism to the school system or be degradinghtogdtudent. The faculty or designated
adult advisor must attend every meeting of the student organization whether conducted on school
premises or at another location, and management of student activity funds will be in accordance
with state regulations oBtudent Activity Funds.
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EXTRACURRICULAR ACTIVITY ELIGIBILITY

Students who take advantage of extracurricular programs must demonstrate personal
responsibility in their academic program and good citizenship as a member of the school
community.

Students m@be denied the right to participate in extracurricular activities for:

e use or possession of alcohol, drugs, steroids, or tobacco;

e poor sportsmanship;

e lack of attendance at practices, meetings, events, or games;

e two or more unsatisfactory conduct, effat,citizenship grades; and/or

e an overall grade average below 70 in the previous grading period; including last term

grades for fall activities. Students who fail a course and then successfully pass an
approved summer semester program will have their sursoh@ol grade averaged in

with their cumulative course grade which can remove the grade deficiency and
render the student eligible for fall sports;

e more than one failing academic grade;

o failure to pass the required physical examination for participatisports; and

e Suspension from school (appliesly to high school students);

e Lack of fee payment, barrirfgscal need.

Extracurricular activities include: dances, aftehool hours field trips, rallies, athletics,
cheerleading, all clubs, band and e class officers, student council, and other activities
sponsored by the school that are not part of the academic program.

A student who is denied participation in activities will be notified of the reasons in
writing by the principal. A student noifd of ineligibility will have a right to appeal the
decision of the principal at a hearing with the Superintendent of Schools.

In grades K8, students denied eligibility as the result of failing grades or unsatisfactory
conduct, effort, or citizenship gdes must be notified of the deficiency at the time oftexich
progress report. Without such notification and an opportunity to correct the deficiency, the
student may continue to participate but will be placed on probation until the nexenmmid
gradesare issued. In such a case, deficiencies not corrected by the nertrmmicharking period
will render a student ineligible.
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Notification of Rights Under FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parentstasenss over
18 years of age ("eligible students") certain rights with respect to the student's education records.
These rights are:

(1) The right to inspect and review the student's education records within 45 days of the day
the School receives a requést access.

Parents or eligible students should submit to the school principal a written request that
identifies the record(s) they wish to inspect. The school official will make arrangements for
access and notify the parent or eligible student ofithe &and place where the records may be
inspected.

(2) The right to request the amendment of the
eligible student believes are inaccurate.

Parents or eligible students who wish to ask the school to amendrd stould write the
school principal, clearly identify the part of the record they want changed, and specify why it
should be changed. If the school decides not to amend the record as requested by the parent or
eligible student, the school will notify ¢hparent or eligible student of the decision and advise
them of their right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or eligible student when notified
of the iight to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in the
student's education records, except to the extent that FERPA authorizes disclosure without con
sent.

One exception, which permits disclosw@hout consent, is disclosure to school officials
with legitimate educational interests. A school official is a person employed by the district as an
administrator, supervisor, instructor, or support staff member (including health or medical staff
and bw enforcement unit personnel); a person serving on the School Committee; a person or
conpany with whom the School has contracted to perform a special task (such as an attorney,
audior, medical consultant, or therapist); or a parent or student senviag official committee,
such as a disciplinary or grievance committee, or assisting another school official in performing
his or her tasks.

A school official has a legitimate educational interest if the official needs to review an
educaion record in ordr to fulfill his or her professional responsibility.

(4) The right to file a complaint with the U.S. Department of Education concerning alleged
failures by theSchool District to comply with the requirements of FERPA. The name and
address of the Officthat administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20263901
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Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)

PPRA affords parents certaiights regarding our conduct of surveys, collection and use of
information for marketing purposes, and certain physical exams. These include the right to:

o Consentbefore students are required to submit to a survey that concerns one or more of the
following protected areas ("protected information survey") if the survey is funded in whole
or in part by a program of the U.S. Department of Education-(ED)

1.

2
3
4
5.
6
7
8

Political affiliations or beliefs of the student or student's parent;

Mental or psychological problems thfe student or student's family;

Sex behavior or attitudes;

lllegal, antisocial, seHincriminating, or demeaning behavior;

Critical appraisals of others with whom respondents have close family relationships;
Legally recognized privileged relationskjsuch as with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the student or parents; or

Income, other than as required by law to determine program eligibility.

e Receive notice and an opportunity to opt a student out of

1.

2.

3.

Any other protected information survey, regardless of funding;

Any nonemergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the
immediate health andafety of a student, except for hearing, vision, or scoliosis
screenings, or any physical exam or screening permitted or required under State law; and

Activities involving collection, disclosure, or use of personal information obtained from
students for rarketing or to sell or otherwise distribute the information to others.

¢ Inspect upon request and before administration or-use

1.

2.

3.

Protected information surveys of students;

Instruments used to collect personal information from students for any of the above
marketing, sales, or other distribution purposes; and

Instructional material used as part of the educational curriculum.

These rights transfer to from the parents to a student who is 18 years old or an emancipated
minor under State law.

The school or dwol system will also notify parents and guardians of students who are scheduled
to participate in the specific activities or surveys noted below and will provide an opportunity for
the parent to opt his or her child out of participation of the specifivitgcor survey.
Parents/guardians will be provided reasonable notification of the planned activities and surveys
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listed below and be provided an opportunity to opt their child out of such activities and surveys.
Parents will also be provided an opportyrio review any pertinent surveys. Following is a list
of the specific activities and surveys covered under this requirement:

e Collection, disclosure, or use of personal information for marketing, sales or other
distribution.

e Administration of any protéed information survey not funded in whole or in part by ED.
e Any nonemergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202901

SCHOOL DISTRICT WELLNESS POLICY ON PHYSICAL ACTIVITY AND
NUTRITION (ADE)

The Westport Community Schaoarecommitted to providing school environmsrihat
promote and @t e ct c hi | dr-leemd@ and hbdityg totlearn byveepporting healthy
eating and physical activities. To that end, the school committee adopted a far reaching policy
on July 7, 2006.

The policy, in part, addresses the following:

The nutitional quality of foods and beverages served in the sshool
Meal times and scheduling

The qualifications of food service staff

The sharing of foods and beverages

Parameters for fundraising activities

The need for nutrition edation

Integrating physical activity into the classroom setting

©CooNO~WNE

Monitoring and periodic review of the policy

To obtain a copy of the complete policy,
superintendent 6s of f i c ewww.westportschoels.omgjundet schoolt websi

committee.
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http://www.westportschools.org/

POLICY ON USE OF SCHOOL BUILDINGS AFTER SCHOOL (Policy JJJA)

WHEREAS, the school committee wishes wdgess the circumstances under which students
may be allowed to remain in its buildings after the conclusion of the academic school day so as
to avoid having students unsupervised and/or to prohibit students from behaving in a disruptive
manner without apppriate supervision;

NOW, THEREFORE, The Westport School Committee does hereby establish the following
policy on fAiUse of School Buil dings After School

1. Students who are not otherwise engaged in extracurricular activities within the school or
the schooldistrict, which shall include but not be limited to, interscholastic athletics,
intramural athletics sponsored by the school department, or other -sgiomsiored
clubs, must exit the school buildings and grounds by no later than the end of the school
day. In each such instance, the extracurricular activity in question must be supervised by
either a member of the professional staff and/or an adult authorized by the Westport
School Department to supervise the activity in question.

2. Students who are stayirafter school to receive additional academic assistance shall be
deemed to be in compliance with this policy. However, at the conclusion of receiving
afterschool help from a teacher or other member of the Westport School Department
staff, the student in @stion shall be expected to promptly exit the building.

3. The school department shall ensure that this policy is distributed to all students either as
part of the student handbook or as a separate-tiaind/iolations of this policy shall be
deemed to be lowing and shall be addressed through the student disciplinary process.

4. Repeated violations of this policy shall be referred to the superintendent of schools for
additional disciplinary action consistent with the nature of the violation(s).
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FIEL D TRIPS AND FIELD STUDIES (IJOA)

The School Committee recognizes that field studies can provide effective and meaningful applied
learning activities that allow students to experience and understand their curriculum. Therefore,
under certain conditionshe Committee approves of the use of field studies that are closely tied
to the curriculum and allow students of diverse learning styles to participate indratesning
activities.

The Committee will only approve field trips that are curriculum relatguch trips will be
approved only if the students at the grade level have completed the necessary Time and Learning
Hours required by the Department of Education, and applicants provide proof of proper
adherence to School Committee guidelines for adudtident ratio and demonstrate consistency

with Westport Community School district curriculum standards.

Student participation in field trips may be subject to the extracurricular eligibility requirements
whereas field studies are to be treated as fpaneostandard school curriculum. Therefore, only
students who are on short or letggm school suspension may be excluded from such field
studies in the same manner as they are suspended from regular school attendance.

No field trip that includes lateight or overnight travel may be taken without prior School
Committee approval. Overnight trips should be appropriate to the grade level and should offer
significant educational benefits to students. Carriers must be licensed with the Federal Motor
Carrig Safety Administration (FMCSA).

No extended field trips will be approved when they involve taking time from the instructional
day.

The School Committee will only review school sanctioned trips and will not approve or review
trips that are privately orgézed and run without school sanctioning.

Fundraising for Field Trip and Studies

The amount of time to be devoted to fundraising should be reasonable and commensurate with
student sd obl i gat-scooolsactiitiesrandijabsne wor k, aft er

Group fundaising activities are preferred. Students should not be assigned individual
fundraising targets.

If students are charged individual fees for participation, every effort should be made to provide
scholarships where needed.
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Phone Directory

Superintendent of Schools
508 6361140

Westport High School
508 6361050

Director of 58 Athletics
508 6361090

Transportation & Food Service
5086361144

WHS Guidance Department
508 6361050

Education Technology Coordinator
508 6361013

Title | Coordinator/504 Coordinator
508636-1013

Westport Middle School
508 6361090

Westport Elementary School
508 6361075

Macomber Primary School
508 6788671

Director of Special Education
508 6361137

WHS SchooResource Officer
508 6361050

WMS School Resource Officer
508 6361090



English Language Learners Coordinator Homeless Coordinator
(Director of Curriculum) (Director of Special Education)
5086361140 5086361140

Emergency Telephone Numbers

Westport PoliceEDepartment 911 or 508 634.122
Westport Ambulance 911 or 508 632121
Westport Fire Department 911 or 508 632121
Charlton Memorial Hospital 508 6793131
St. Annedés Hospital 508 6745741
St . Lukeds Hospital 508 9971515
State Poison Control Ceh8@6B829211 Chi |l drends Hospita
1-617-2322120
Department of Social Services 508 6727044
Dr. Dennis Callen, School Physician 508 836-5101
Westport Board of Health 508 6361015
Westport Community Nurses 508 6361030
Office of the Attorney General 1-617-727-2200
Massachusetts Department of Education 1-781-388-3300

Massachusetts Commission Against Discrimination 1-617-2234143

For additional information:

Structuring Schools for Student Success: A Focus on Discipline and Attenassachusetts
Board of Education, March 1991

School Discipline Policies and Procedures: A Practical Giurblyised EditionNational School
Board Association, 1990

Advisory Opinion on Student Disciplindéassachusetts Department of Education

January 1994

Student Records: Questions, Answers and GuidelMassachusetts Department of Education,
September 1995

Government Agencies web sites:

Commonwealth of Massachusetts www.state.ma.us/
Massachusetts Department of Education www.doe.mass.edu/
United States Department of Education www.ed.gov/
Commonwealth of Massachusetts

Department of Revenue www.massdor.com

Westport Community Schools www.westportschools.org


http://www.state.ma.us/
http://www.doe.mass.edu/
http://www.ed.gov/
http://www.massdor.com/
http://www.westportschools.org/
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Where Smatt Chitas A9 Alice A. Macomber
Take S i (g "RlF Primary School

-} -Macomber School 154 Glfford Road X . .
Westport, MA 02790 Julianna Pasetto, Principe
5086788671 Fax 508734284 Jpasetto@westportschools.org

Welcome Parents:

We would like to extend a warm welcome to you gadr family on behalf of the Macomber School
Council. Our school is a place where your child will make new friends, achieve important objectives in
all areas of learning and develop lasting memories.

The purpose of this handbook is to help you beconteratquainted with your school by providing
information that we hope will be helpful and informative. This handbook is a compliment to the Student
Citizen Handbook put out by the Westport school district. All policies and practices of the Westport
schoa district will evidence the core values, belief statement, and mission statement as stated in the
Westport Community Schools (WCS) Education Policy Codes: AD, ADA, & ADAA. The
Parent/Student Handbook is reviewed on a yearly basis by the School Codratih@mded as needed.

You are always invited to call us at (508) 6371 and we encourage you to express your interest and
become involved in our school. Together we can provide the best educational experience for our
children.

We look forward to an exting and productive year of learning!

Respectfully,

Julianna Pasetto
Principal

iwWwhere Small Children Take Big Steps



Welcome to Preschool!
A.M. Classes: 8:45 a.ni.11:15 a.m.
P.M. Classes: 12:45 p.m.3:15 p.m.
Full dayClasses: 8:45 a.m.2:30 p.m.

Requests:

1.

Each child needs a complete set of extra clothes to be kept in the preschool classroom. Please
label everything and put them in a labeled ziplock bag.

If your child is ill or will be late, it is important thaby notify the school office at 56878-8671
prior to your childbds session.

Children need to be dropped off in their classroom between84%0a.m. and 12:352:45. A

bell will ring promptly at 8:45 a.m. and 12:45 p.m. indicating whkiparentshouldleave their

chil dbés classroom. Parents who wil!/ be volunte
desk to sign in and receive a badge.

Children will be dismissed from the cafetorium at 11:15 a.m., 2:30 p.m., and 3:15 p.m. Monday
through Thursdy. On Friday, children will be dismissed from door marked with a number 6. If
anyone other than the parent is picking up your child, we must have a note. We will also check
identification before releasing a child to them.

Children should always drespgopriately for preschool. We try to go outside every day,
weather permitting. Extra hat and mittens may be left at school during the winter months.
Appropriate dress for indoor activities is encouraged as well. Preschoolers love to paint, glue,
and gt messy!

Pleasepo toys in school. If your child needs a security object, that is OK. Sometimes a photo of
mom and dad can help make the transition to preschool easier for a young child.

Snack will not be provided. For the half day programs, plezrsg is one healthy snack

(applesauce, cheese, raisins, crackers, etc.) and a drink. For the full day programs, please send in
two healthy snacks with drinks and a lunch with drink. Cooking is part of our curriculum.

Please let us know if your child hamy allergies. Classrooms will limit celebrations (e.g.

holidays) that involve food during the school day to no more than one party per class per month.

Your child needs 2 photographs of himself/herself. We laminate, label, and mount these
photographsni their cubbies and/or mailboxes.

Abackpack | abel ed with your c¢childdéds name and | arge
backpacks daily for any fAmail d from home.

Parent/Teacher Conferences are held in early February. A progress report witl tensejust
before conferences. These ae report cards, but just an idea of how your child is adjusting to
preschool.

We are looking forward to this school year. Preschool is a wonderful opportunity for both children and
adults to form new friendships. We are always available to answer any questions you may have. Please do
not hesitate to call us at school or send in a note with your child.

Sincerely,

Preschool Team Members



Welcome to Kindergarten!

Kindergarten Instructional Day 8:45 a.mi 3:15 p.m.

Kindergarten is a big transition for most children. The day is longer and the program is very different. It
is common during the first few weeks of school for parents to hear complaints about fatigue, work,
playground, etc. This is a nornm@dcurrence in the transition process. Please be patient with your child
and allow time for adjustments. An early regular bedtime helps. However, if any problem seems to need
clarification, or persists over a prolonged period of time, please feel foemtact the teacher about it.

We would also advise strongly that your child bri
teacher) to school each day. A plastic grocery o
art 0 o ntpapersget crtished or feedaked if put in lunch boxes, or get dropped or lost if carried

in small hands. Children will not be allowed to carry papers home if they do not have something to carry
them in. This is for safety reasons.

If you send a nat or papers to the teacher with your child, please let him/her know that he/she is carrying
the note and is to give it to the teacher the first thing upon arrival at school. Many notes are not

Adi scoveredod until snack tisofreedifficdtand eaohfusindt@eproeessd o f t
them at that ti me. Al so, every absence requires
school, even though the school has been called re
name on correspondence and please | abel envel opes

the reason for sending the money.

Classrooms will limit celebrations (e.g. holidays) that involve food during the school day to no more than
one party peclass per month.

Requests:
e Please try to return all notices requiring your response and/or signature as soon as possible. Your

promptness and responsibility will be appreciated and will give your child the sense that things
concerning him/her and his/hgchool day are important to you.
e Please label everything such as backpacks, jackets, hats, mittens, lunchboxes, etc. with his/her name.

e We do not encourage the sending of birthday party invitations to school, as someone always feels left
out.

Once agin, welcome to Kindergarten. We look forward to a pleasant and productive year with the
children in our classes. If you have any questions or comments at any time, please do not hesitate to
write us a note, or call us at school (508-8671).

Sincerey,

Kindergarten Team Members



TELEPHONE NUMBERS

Dr. Carlos M. Colley, Superintendent

School Committee Members
Michelle Duarte, Chairperson
Michael Sullivan, Vice Chairperson
Eric Larrivee
James Bernard
Antonio Viveiros
at
Westport Community Schools
Administrative Offices
17 Main Road
Westport, MA 02790
508636-1140
Fax 508636-1146

Alice A. Macomber Primary School
154 Gifford Road
Westport, MA 02790
5086788671
Fax 5086734284

Head Start
Administrative Offices
427 Robeson Street
Fall River, MA 02720
Neil Lynch, Director
5086752151

Head Start- Macomber Center
Sandy Peckham, Classroom Teacher
5083247514



MEET OUR STAFF

SCHOOL PRINCIPAL. ...t Ms. Pasetto
TEACHING STAFE
PresChool ..o Mrs. Bettencourt
Mrs. Salva
Kindergarten ... Ms. Chaves
Mrs. Dufault
Mrs. Hathaway
Ms. Lavenda
Mrs. Medeiros
Mrs. Parker
Mrs. Thomas
Mul t i Age Classroom ¢éé ¢éMré Ahdéne é é é é

,,,,,,,,,

PK & K Reading Special i Mrs.Oaréséoé € é é € é é
Guidance/ Soci al Wor ker Mrs. Harrington .

NUISE e . . .Mrs. Perdra

,,,,,,,,,

,,,,,,,,,

Mrs. Estrella
Mrs. Mauk

Mrs. Charest
Mrs. Cordeiro

Mrs. Lavoie

Mrs. Nadeau

Ms. Silva

Ms. Welch

SUPPORT STAFF:

Executive Secretary ..........cccceeeennn .+« . .. .. Ms.Oliveira. . . . . . é.
Student Services Clerk/Relemgpti oni st
Day Custodian . ... .. . . . MrThibodeau . :
Night Custodian ..........ccccceeeeeviiiiiiiiiieenee. .. . . Mr.Cambra . . é.

CAFETERI A ¢ééé&e&&éeééééééé. Ms Sutliffe
Ms. Pierce



PHILOSOPHY

It is our philosophy to provide a chiltbntered learning environment which is both-agpropriate and

individually appropriate. Inthisdeti n g, our aim is to nurture the chi
soci al, emotional, and cognitive domai ns. The
language development are both child initiated and adult supported through actizetiohewith adults

and peers, as well as through exploration of materials.

In the integrated preschool setting, the environment is planned to address a wide range of developmental
interests and abilities across a limited chronological age span. Adggigrdinvariety of furnishings,
equipment, and teaching strategies are explored to address the needs of children who show interest and
skills outside the normal developmental range.

The philosophy at the kindergarten level is an expansion of the preguhitadophy. Kindergarten
classrooms are adaptable, flexible, livable, and welcoming. The children are provided an optimal
environment for learning. An integrated approach to curriculum recognizes that content areas in
instruction are naturally inter@led, as they are in real life experiences. In our resulting integrated
curriculum, learning is regarded as a process rather than a collection of facts. The planning and
implementation of the integrated curriculum are made possible through the flegil#duing of
instructional specialists, the consultative staff, and classroom teachers. The schedule takes into
consideration the developmental needs of young children, allowing them time to explore, to converse,
and to move about. Individual differencasiong staff, children, and their families are respected and
celebrated equally as members of the school community.

Preschool and kindergarten children are not simply smaller versions of older children. Children at the
Macomber School are allowed to beccessful with classroom experiences geared to their natural level
of development. Macomber is a school that specifically accommodates the full range of abilities of
young children. The use of a developmentally appropriate curriculum and learningis\atecifically

geared to this age group allows for their greatest potential in a manner that is consistent with what we
know about how young children learn and develop. This knowledge is consistent with the fundamentals
of child development and emphass the belief that all children can learn.

MISSION STATEMENT

The mission statement of the Alice A. Macomber Primary School is to provide a nurturing and supportive
first school experience for the young learners in our care.

SCHOOL MOTTO

Alice A. Macomber School-A Wher e s mal | children take big steps

SCHOOL THEME SONG

nltdés A Small Worl do






